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SUPERINTENDENT’S MESSAGE 

 
The Daviess County Board of Education requires high standards of personal conduct from each student to 
promote respect for the rights of others and to accomplish the purposes of the schools.  The Board also 
requires compliance with established standards and rules of the district and the laws of the community, 
state and nation. 
 
The central purpose of the school system is to educate each student to the highest level possible.  To 
support the success of the educational program, the Board directs employees to hold each student 
accountable to Code standards in a fair manner.  Compliance with the standards is necessary to provide: 
 

• Orderly operation of the schools, 

• A safe environment for students, district employees and visitors to the schools, 

• Opportunities for students to achieve at a high academic level in a productive learning environment, 

• Assistance for students at risk of failure or of engaging in disruptive behavior, 

• Regular attendance of students, and 

• Protection of property. 
 
This Code applies to all students in the Daviess County Public School District while at school, on their 
way to and from school, while on the bus or other District vehicle, and while they are participating in 
school-sponsored trips and activities.  The Superintendent/designee is responsible for its implementation 
and application throughout the District.  The Principal is responsible for administration and 
implementation of this Code within his/her school in a uniform and fair manner without partiality or 
discrimination. 
 
Each school/council must select and implement appropriate discipline and classroom management 
techniques necessary to carry out this Code and shall provide a list of the school’s rules and discipline 
procedures in the school handbook. 
 
Teachers and other instructional personnel are responsible for administering Code standards in the 
classroom, halls, and other duty assignment locations. 
 
This Code establishes minimum behavior standards.  Recognizing that each school, grade or class may 
require special provisions, school council’s administrators and teachers have full authority to make rules 
to enforce these standards in keeping with their areas of responsibility. 
 
Sincerely, 
 

 
Tom Shelton 
Superintendent 
 
Each year the Daviess County Public School District reviews the Code of Acceptable Behavior and 
Discipline Handbook.  A committee of parents, teachers, administrators, and advocates meets to consider 
recommendations and to make needed revisions.  Each local school’s code is reviewed in a like manner.  
The revisions are then reviewed by counsel and forwarded to the superintendent for recommendations to 
the elected Board of Education. 
 
Questions concerning the Code of Acceptable Behavior and Discipline Handbook should be directed to 
the Director of Student Services (270) 852-7000 or P. O. Box 21510, Owensboro, KY 42304. 
 



4 
 

 
 
 

DAVIESS COUNTY PUBLIC SCHOOLS 
 
OUR VISION: 
 
Developing students who will succeed for life 
 
OUR MISSION: 
 
The mission of the Daviess County Public Schools is to develop students who will succeed for 
life by basing the decisions and actions of staff and board members on traditional values within a 
progressive school setting, by providing a caring and safe learning environment, and by working 
in partnership with parents and others in the community. 
 
We believe that: 
 

• all people have worth and must be treated with respect; 

• all students must have a safe, disciplined, and drug-free environment in which to learn; 

• all students shall be provided equal opportunities for learning; 

• all students must be provided a quality education with opportunities to develop relevant skills 
for a changing world; 

• all student should be expected to achieve at increasingly higher levels and grow to their 
fullest potentials; 

• all students will benefit from character education which is essential to the development of 
responsible, ethical, productive, and caring citizens; 

• our school system must operate in a fiscally responsible manner. 
 
STATEMENT OF NONDISCRIMINATION 
 
The Daviess County Board of Education does not discriminate on the basis of age, color, 
disability, parental status, marital status, race, national origin, religion, sex, or veteran status in 
the programs, activities and services it provides, as required by law. 
 
Individuals who have questions concerning compliance with this requirement should contact the 
Director of Personnel, 852-7000, at the Daviess County Board of Education’s Central Office. 
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I.  PROCEDURES 

 
A. The Daviess County discipline code has been developed by reviewing the State Department 

of Education’s guidelines, and existing laws on student discipline.  Our local district code 
was then adopted based on these guidelines and laws. 

 
B. The Daviess County School Systems’ Student Discipline Code will be reviewed annually by 

a committee designated by the local school superintendent. 
 
C. The Daviess County School System will provide each student and his parent and/or guardian 

access to a copy of the student code via the DCPS website.  Paper copies will be available at 
each school site.  Each teacher will go over the code with his/her class and/or homeroom. 

 
The courts have ruled due process is a right of all citizens.  In matters of discipline resulting 
in suspensions, the student who has allegedly committed a breach of rules is entitled to due 
process.  In general, due process gives a student the right to be: 
 

1. Informed of charges and evidence, 
2. Given the opportunity to present his/her case, and 
3. Given the right to appeal. 

a) Appeal may be made in writing, through administrative channels to the Board 
of Education.  Written appeals will receive a written response. 

b) The channel of appeal is as follows:  teacher, assistant principal, principal, 
director of student services. 

c) The final level of appeal shall be to the superintendent and Board of 
Education. 

 
DUE PROCESS  Policy 9.431 
 
Right to Due Process: Before being punished at the school level with suspension for 

violation of school regulations, a pupil shall have the right to the 
following due process procedures. * 

Notice of Charges:    1. The pupil shall be given oral or written notice of the charge(s) 
        against him. 

Explanation of Evidence:   2.  If the pupil denies the charge(s), he shall be given an 
         explanation of the evidence against him. 

Pupil’s Version of Facts:   3.  The pupil shall be given an opportunity to present his own 
                                   version of the facts concerning the charge(s). 
Student with Disabilities:   In cases, which involve students with disabilities, procedures 

     mandated by federal and state law shall be followed. ** 
 

      References:  *KRS 158.150 
    **P.L.94-142; 707 KAR 1:051; 707 KAR 1:060; 
     Hoenig v. Doe 108 S. Ct. 592 (1988) 

Related Policies:  09.43, 09.433, 09.434 
Policy # 09.431 

  Adopted:  2/1193 
    Amended: 

    Order #268 
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Grievance Procedures 
 
Students wishing to initiate a formal grievance about the application of Board policy, 
administrative rule, or procedure shall use a Grievance Initiation Form (09.4281 AP.2).  
Respondents to the grievant at each level of appeal shall use a Grievance Response Form 
(09.4281 AP.2). 
 
Students wishing to initiate a harassment/discrimination complaint should use Procedure 
09.42811 AP.2 
 
CONDITIONS 

1. All grievances are individual in nature and must be brought by the individual 
grievant. 

2. A grievance may begin at any level, provided the decision being grieved occurred at 
that level. 

3. All grievance proceedings shall be conducted outside the regular school day and at a 
time and place mutually agreed upon. 

4. The grievant shall be permitted to have not more than two (2) representatives to 
accompany him/her at each level of appeal, may ask the representative(s) to prepare 
the facts in written form, and may request a written response at each level. 

5. All attendant records shall be filed in the office of the Principal and/or Superintendent 
and shall be considered private information and separate from the student’s 
educational records.  All records will be kept for a minimum of three (3) years. 

6. No reprisal shall be taken against any aggrieved student because of the filing of a 
grievance. 

 
      TIME LIMITS 

1. Students or their parents must file their grievance within fifteen (15) school days 
following the alleged violation.  However, depending on the nature of the grievance, 
the Superintendent may recommend an extension of the filing deadline to twenty (20) 
school days if the grievance is based on an alleged violation of constitutional, 
statutory, regulatory, or policy provisions. 

 
2. Days referred to in the Grievance Initiation Form shall be school days. 

 
3. The time limits stated in various sections of these procedures may be extended by 

mutual consent of the Board, its authorized agents, and the grievant. 
 

4. If no extension occurs and the grievant does not file an appeal to the next level within 
ten (10) school days of receiving a response, the grievance shall be considered to 
have been settled and terminated at the previous level, and the answer given at that 
level shall stand. 

 
 
 

LEVELS OF APPEAL 
 Level One 

The resolution of a grievance through free and informal communication as close as 
possible to the point of origin is encouraged.  A student with a grievance should first take 
it to this/her classroom teacher. 
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Level Two 
In the event the aggrieved student is not satisfied with the disposition of his/her grievance 
at Level One, s/he may within ten (10) school days after the completion of Level One 
request a conference with the Principal. 

 
The aggrieved student shall give his/her communication directly to the Principal when 
appropriate, thus bypassing the classroom teacher or other employee.  This action shall be 
taken only in those instances where the matter communicated is of such a personal and 
private nature that it cannot be effectively communicated at a lower level or in those 
instances where the nature of the grievance would require the Principal’s initial response. 

 
The Principal reserves the right to redirect the communicator to the appropriate level 
and/or to consult with the council, as appropriate. 

 
Level Three 
In the event the aggrieved student is not satisfied with the disposition of his/her grievance 
at Level Two, s/he may within ten (10) school days after the completion of Level Two 
request the Principal to schedule a hearing before the site-based council, if appropriate, at 
their next regular meeting. 
 
Level Four 
In the event the aggrieved student is not satisfied with the disposition of his/her grievance 
at Level Three, s/he may within ten (10) school days after the completion of Level Three 
request a conference with the Director of Student Services.  Within ten (10) school days 
from receipt of the grievance, the Director of Student Services shall request a conference 
with the student or render a written decision as to the solution. 
 
Level Five 
In the event the aggrieved student is not satisfied with the disposition of his/her grievance 
at Level Four, s/he may within ten (10) school days after the completion of Level Four 
request a conference with the Superintendent. Within ten (10) school days from receipt of 
the grievance, the Superintendent shall request a conference with the aggrieved student or 
render a decision as to the solution. 
 
The aggrieved student shall give his/her communication directly to the Superintendent 
when appropriate, thus bypassing Levels One through Four.  This action shall be taken 
only in those instances where the matter communicated is of such a personal and private 
nature that it cannot be effectively communicated at a lower level or in those instances 
where the nature of the grievance would require the Superintendent’s initial response. 
 
The Superintendent reserves the right to redirect the communicator or the appropriate 
level. 
 
Level Six 
In the event the aggrieved student is not satisfied with the disposition of his/her grievance 
at Level Five, s/he may within ten (10) school days after the completion of Level Five 
request in writing that the Superintendent schedule a hearing before the Board at their 
next regular meeting.  Students contacting Board members individually about a grievance 
shall be advised to communicate with the entire Board. 
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If the Board decides to review the grievance under parameters established by Board 
policy, the student will then be afforded an opportunity to appear before the Board at the 
next regular meeting for relevant discussion of the student’s communication.  If the 
student does not with to make a verbal presentation, the student’s right to refrain from 
such activity will be respected. 
 
The Superintendent or the aggrieved student shall present the communication to the 
Board at its next regularly scheduled meeting. 
 
The Board will consider the grievance and will provide the student a written response 
within ten (10) school days after the next regularly scheduled meeting of the Board, 
following the meeting of the Board at which the grievance was initially presented.  The 
Board’s decision shall be final. 
 

RELATED PROCEDURE:  
 09.42811 AP.2          
         Reviewed/Revised: 8/19/04 
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COMMUNITY RELATIONS      10.21 

Civility 
BOARD INTENT 
The Board invites parental and community member involvement and recognizes that the 
vast majority of input received will be of a constructive and civil nature. This policy is 
designed to address those rare instances where that is not the case. 
 

While it is not the Board's intent to deny an individual's right to freedom of expression, it 
has the responsibility to maintain, to the extent possible and reasonable, safe, harassment-
free schools, school activities, and workplaces for students and staff and to minimize 
disruptions to the District's programs. 
 

PREPARATION OF EMPLOYEES 
The Superintendent/designee shall implement intervention and response training to notify 
employees of this policy and their corresponding responsibilities and to prepare them to 
deal with incidents of incivility. 
 
BEHAVIOR STANDARDS 
Persons coming onto District property shall be under the jurisdiction of the site 
administrator or designee. 
 
District employees shall be courteous and helpful in interacting and responding to 
parents, visitors, and members of the public. In turn, individuals who come onto District 
property or contact employees on school or District business are expected to behave 
accordingly. Specifically, actions that are discouraged and may warrant further action 
include, but are not limited to: 
 

1. Cursing and use of obscenities, 
2. Disrupting or threatening to disrupt school or office operations, 
3. Acting in an unsafe manner that could threaten the health or safety of others, 
4. Verbal or written statements or gestures indicating intent to harm an individual 
     or property, and 
5. Physical attacks intended to harm an individual or substantially damage  
    property. 

 
Employees who fail to observe these standards in their own behavior shall be subject to 
appropriate disciplinary measures, up to and including dismissal. 
 
EMPLOYEE OPTIONS 
In cases involving physical attack of an employee or imminent threat of harm, the first 
priority shall be for employees to take immediate action to protect themselves and others. 
In absence of an imminent threat, employees shall attempt to calmly and politely inform 
the individual of the provisions of this policy and/or provide him/her with a copy. 
However, if the individual continues to behave in a discourteous and uncivil manner, the 
employee may respond as needed, to include, but not be limited to, the following options: 

 
1. Hang up on a caller; 
2. End a meeting; 
3. Ask the individual to leave the school; 
4. Call the site administrator or designee for assistance; and/or 
5. Call the police. 
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Employees shall submit to their immediate supervisor, as soon as possible, a written 
incident report for all such occurrences. The Superintendent/designee, on advice from the 
Board Attorney, shall determine whether an incident indicates the need for a restraining 
order or pursuit of other legal options on behalf of the District. Individual employees are 
free to pursue other legal courses of action. 
 
REFERENCES: 

KRS 161.190, KRS 503.110 
 

RELATED POLICIES: 
03.1325,03.2325,09.425,10.2.,10.5 
  

Adopted/Amended: 8/19/99 
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I. RIGHTS AND RESPONSBILITIES 
The United States constitution provides for the protection and safeguard of all citizens.  
There is, however, a responsibility inherent in all rights.  All participants in the education 
process, therefore, must exercise self-discipline and care to afford equal rights to all and 
to ensure that their actions do not infringe upon the rights of others.  All participants have 
the right and responsibility to know and to understand the basic code of conduct expected 
of them.  The following outlines the basic rights and responsibilities of each group of 
participants in the educational process. 
 

A. STUDENTS HAVE THE RIGHT TO: 
1. Expect system of public education, which meets the needs of individual 

students. 
2. Receive reasonable and timely notice of all rules, regulations, policies and 

penalties. 
3. Expect physical safety and protection of their personal property. 
4. Consult with teachers, counselors, administrators and other personnel. 
5. Seek and hold office in student organizations and to campaign for their 

peers. 
6. Examine their personal school records.  Parents/guardians or their 

authorized representatives have that same right. 
7. Participate in school activities without being subject to discrimination on 

the basis of race, sex, religion, or national origin. 
 

B.  EACH STUDENT HAS THE RESPONSIBILITY TO:  
1. Be accountable for his/her own conduct and for showing consideration for 

the rights and property of others. 
2. Exhibit neatness and cleanliness in personal dress and hygiene. 
3. Refrain from fighting, creating disturbances, excessive noise, abusive 

language, denying others the use of school facilities or buildings, using or 
carrying any weapons on school premises or at school activities, 
intentionally injuring another person or exposing others to harm, or using 
threats or intimidation against any other person. 

4. Refrain from gambling, extortion, theft, or any other unlawful activity. 
5. Refrain from possessing, using, or transmitting any tobacco, alcoholic 

beverage, or illegal or controlled substance on any school property. 
6. Show respect for the educational process by taking advantage of every 

opportunity to further his/her education. 
7. Practice self-control at all times. 
8. Care for the equipment and the physical facilities of the school by 

refraining from willful destruction and damage. 
9. Follow the rules and regulations of the Board of Education and/or the 

school administration. 
 

C.  PARENT/GUARDIANS HAVE THE RIGHT TO:  
1. Send their child to a school with an environment where learning is valued. 
2. Expect that classroom disruptions will be dealt with fairly, appropriately, 

and quickly. 
3. Enroll students in the public school district. 
4. Expect the school to maintain high academic standards. 
5. Review the student’s academic progress and other pertinent information, 

which may be contained in the student’s personal records. 
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6. Address a question concerning their child to the proper authority and to 
receive a reply in a reasonable length of time. 

 
D.  PARENTS/GUARDIANS HAVE THE RESPONSIBILITY TO:  

1. Instill in their children the value of an education. 
2. Instill in their children a sense of responsibility. 
3. Instill in their children a sense of respect. 
4. Understand that unnecessary interruptions in the school are detrimental to 

the educational program for all students. 
5. Be familiar with educational programs and the procedures. 
6. Inform children about the disciplinary procedures of the school and 

emphasize the importance of following guidelines. 
7. See that children attend school regularly and properly. 
8. Check with the proper school officials regarding the facts of any situation 

in question. 
9. Support the efforts of school personnel. 
10. Demonstrate a respect for teachers, administrators, and school personnel at 

school and all other school related activities. 
11. See that students exhibit neatness and cleanliness in their personal attire 

and hygiene. 
 

E. TEACHERS HAVE THE RIGHT TO: 
1. Receive the support of co-workers, administrators, and parents. 
2. Work in the educational environment with a minimum of disruptions. 
3. Expect all assignments, including homework, to be completed and turned 

as assigned. 
4. Enjoy safety from physical harm and freedom from verbal abuse. 
5. Provide input to aid the formulation of policies that relate to their 

relationships with students and school personnel. 
6. Take action, necessary in an emergency, to protect their own person or 

property or the persons or properties of those in their care. 
 

F. TEACHERS HAVE THE RESPONSIBILITY TO: 
1. Present subject matters and experiences to students and to inform students 

and parents or guardians of achievement and/or problems. 
2. Aid in planning a flexible curriculum which meets the needs of all 

students and which maintains high standards of academic achievement. 
3. Assist in the administration of such discipline, as it is necessary to 

maintain order throughout the school without discrimination on any basis. 
4. Evaluate student assignments and return them as soon as possible. 
5. Exhibit good behavior in action and speech. 
6. Exhibit neatness and cleanliness in personal dress and hygiene. 
7. Reward good behavior. 
8. Maintain an atmosphere conducive to good behavior and to exhibit at 

attitude of respect for students. 
9. Recommend retention for any student who fails to meet the basic 

standards for a class. 
10. Maintain necessary records of student progress and attendance as 

accurately as possible. 
11. Follow and enforce rules and regulations of the Board of Education 

and/or school administration. 
12. Care for the equipment and physical facilities of the school. 
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G. PRINCIPAL/DESIGNATED ADMINISTRATORS HAVE THE RIGHT TO: 

1. Receive the support of students, parents, teachers in carrying out the 
educational programs and policies established by the school system. 

2. Provide input for the establishment of procedures and regulations that 
relate to the school. 

3. Enjoy safety from physical harm and verbal abuse. 
4. Take necessary action, in emergencies, to protect their own person or 

property, or the persons or property of those in their care. 
5. Suspend any student whose conduct disrupts the educational process. 
6. Administer the school environment to provide the proper learning 

atmosphere. 
 

H. PRINCIPALS/DESIGNATED ADMINISTRATORS HAVE THE       
RESPONSIBILITY TO:  

1. Create and foster an atmosphere of mutual respect and consideration 
among pupils and staff members. 

2. Administer discipline fairly and equally following the guidelines set forth 
herein. 

3. Exhibit good behavior in action, dress and speech. 
4. Implement and evaluate all aspects of the educational program to improve 

learning and to comply with the policies, regulations, procedures, or laws 
of the district, state and nation. 

5. Direct a program of dissemination of information explaining the code of 
conduct to the school community. 

 
GUIDANCE AND COUNSELING SERVICES 

To promote the social and emotional adjustment of the students, Daviess County Public 
Schools provide instruction and information through classroom guidance and Student 
Assistance Programs.  When mental, physical, behavioral, social and/or emotional 
barriers to learning are identified by or on behalf of individual students, more intensive 
services are provided.  These can include assessment, individual counseling, group 
counseling, behavior management, and/or crisis intervention. 

 
DISCIPLINE JURISDICTION 

Discipline infractions occurring to and from school are subject to Daviess County Public 
School Discipline Code. 
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Family Educational Rights and Privacy Act (FERPA) 

Notice for Directory Information 
 
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that school 
districts with certain exceptions, obtain your written consent prior to the disclosure of personally 
identifiable information from your child’s education records.  However, school districts may 
disclose appropriate designated “directory information” without written consent, unless you have 
advised the District to the contrary in accordance with District procedures.  The primary purpose 
of directory information is to allow the school district to include this type of information from 
your child’s education records in certain school publications.  Examples include: 
 

• A playbill, showing your student’s role in a drama production; 

• The annual yearbook; 

• Honor roll or other recognition lists; 

• Graduation programs; and 

• Sports activity sheets, such as for wrestling, showing weight and height of team 
members. 

 
Directory information, which is information that is generally not considered harmful or an 
invasion of privacy if released, can also be disclosed to outside organizations without a parent’s 
prior written consent.  Outside organizations include, but are not limited to, companies that 
manufacture class rings or publish yearbooks.  In addition, two federal laws require local 
educational agencies (LEAs) receiving assistance under the Elementary and Secondary 
Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory 
information categories-names, addresses, and telephone listings-unless parents have advised the 
LEA that they do not want their student’s information disclosed without prior written consent.1 

 

If you do not want the school district to disclose directory information from your child’s 
education records without your prior written consent, you must notify the school in writing 
within 30 days of receipt of this information.  The school district has designated the following 
information as directory information: 
 
-Student’s name     -Participation in officially recognized 
-Address            activities and sports 
-Telephone listing     -Weight and height of members of  
-Electronic mail address          athletic teams 
-Photograph      -Degrees, honors, and awards received 
-Date and place of birth    -The most recent educational agency 
-Major field of study           agency or institution attended 
-Dates of attendance     -Grade level 
 
________________ 
1These laws are:  Section 9528 of the ESEA (20 U.S.C. 7908), as amended by the No Child Left 
Behind Act of 2001 (P.L. 107-110), the education bill, and 10 U.S.C. 503, as amended by section 
544, the National Defense Authorization Act for Fiscal Year 2002 (P.L. 107-107), the legislation 
that provides funding for the Nation’s armed forces. 
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Notification of Rights under FERPA for Elementary and Secondary Schools 
 
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 
years of age (“eligible students”) certain rights with respect to the student’s education records.  
These rights are: 
 

1. The right to inspect and review the student’s education records within 45 days of the day 
the School receives a request for access. 

Parents or eligible students should submit to the School principal [or appropriate school 
official] a written request that identifies the record(s) they wish to inspect.  The School 
official will make arrangements for access and notify the parent or eligible student of the 
time and place where the records may be inspected. 
 
2. The right to request the amendment of the student’s education records that the parent or 

eligible student believes are inaccurate. 
Parents or eligible students may ask the School to amend a record that they believe is 
inaccurate.  They should write the School principal [or appropriate school official], clearly 
identify the part of the record they want changed, and specify why it is inaccurate.  If the 
School decides not to amend the record as requested by the parent or eligible student, the 
School will notify the parent or eligible student of the decision and advise them of their right 
to a hearing regarding the request for amendment.  Additional information regarding the 
hearing procedures will be provided to the parent or eligible student when notified of the 
right to a hearing. 
 

3. The right to consent to disclosures of personally identifiable information contained in the 
student’s education records, except to the extent that FERPA authorizes disclosure 
without consent. 

Once exception, which permits disclosure without consent, is disclosure to school officials 
with legitimate educational interests.  A school official is a person employed by the School as 
an administrator, supervisor, instructor, or support staff member (including health or medical 
staff and law enforcement unit personnel); a person serving on the School Board; a person or 
company with whom the School has contracted to perform a special task (such as an attorney, 
auditor, medical consultant, or therapist); or a parent or student serving on an official 
committee, such as a disciplinary or grievance committee, or assisting another school official 
in performing his or her tasks. 
 
A school official has a legitimate educational interest if the official needs to review an 
education record in order to fulfill his or her professional responsibility. 
 
Upon request, the School discloses education records without consent to officials of another 
school district in which a student seeks or intends to enroll. 
 
4. The right to file a complaint with the U.S. Department of Education concerning alleged 

failures by the School District to comply with the requirements of FERPA.  The name 
and address of the Office that administers FERPA are: 

 
 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC  20202-4605 
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STUDENTS         09.14 AP.122 
 

Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA) 
 
PPRA affords parents and students who are 18 or emancipated minors (“eligible students”) 
certain rights regarding our conduct of surveys, collection and use of information for marketing 
purposes, and certain physical exams.  These include the right to: 
 

• Consent before students are required to submit to a survey that concerns one or more of the 
following protected areas (“protected information survey”) if the survey is funded in whole 
or in part by a program of the U. S. Department of Education (ED) – 

1. Political affiliations or beliefs of the student or student’s parent; 
2. Mental or psychological problems of the student or student’s family; 
3. Sex behavior or attitudes; 
4. Illegal, anti-social, self-incriminating, or demeaning behavior; 
5. Critical appraisals of others with whom respondents have close family relationships; 
6. Legally recognized privileged relationships, such as with lawyers, doctors, or 

ministers; 
7. Religious practices, affiliations, or beliefs of the student or parents; or 
8. Income, other than as required by law to determine program eligibility. 

• Receive notice and an opportunity to opt a student out of – 
1. Any other protected information survey, regardless of funding; 
2. Any non-emergency, invasive physical exam or screening required as a condition of 

attendance, administered by the school or its agent, and not necessary to protect the 
immediate health and safety of a student, except for hearing, vision, or scoliosis 
screenings, or any physical exam or screening permitted or required under State law; and  

3. Activities involving collection, disclosure, or use of personal information obtained from 
students for marketing or to sell or otherwise distribute the information to others. 

• Inspect, upon request and before administration or use – 

1. Protected information surveys of student; 
2. Instruments use to collect personal information from students for any of the above 

marketing, sales, or other distribution purposes; and 
3. Instructional material used as part of the educational curriculum. 
 

The Daviess County Public Schools plans to conduct the following activities during the 2006-
2007 school year, which would require parental notification under the Protection of Pupil Rights 
Amendment: 
 

Activity     Approximate Level and date(s) of activity 
Owensboro Medical Health System  Elementary  - August-October 
Health Assessment and Survey  Middle School – December – January 

 
Any parent who wishes to opt out of or inspect this survey must notify the school principal 
within 30 days of receipt of this notice. 
 
Parents/eligible students who believe their rights have been violated may file a complaint with: 
 

Family Policy Compliance Office 
U. S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC  20202-4605 



17 
 

STUDENTS          09.14 

Student Records 

Data and information about students shall be gathered to provide a sound basis for educational 
decisions and to enable preparation of necessary reports. 

PROCEDURE TO BE ESTABLISHED 

The Superintendent shall establish procedures to promote effective notification of parents and 
eligible students of their rights under the Family Education Rights and Privacy Act and to ensure 
District compliance with applicable state and federal student record requirements. 

INFORMATION AVAILABLE 

Student information shall be made available to the parent of a dependent student, 1 guardian, or 
eligible student on request. Eligible students include those 18 years of age or older or those duly 
enrolled in a post-secondary school program. Parents, guardians, or eligible students shall be 
provided a copy of records on written request, including files maintained in electronic format. 
Such copies shall be provided in a manner that protects the confidentiality of other students. Fees 
may be charged for copies of student records. 

STUDENT DIRECTORY/PROTECTED INFORMATION 

The Superintendent or the Superintendent's designee is authorized to release Board approved 
directory information. 

Approved “directory information” shall be: student names and addresses, telephone numbers, 
date and place of birth, major field of study, participation in officially recognized activities and 
sports, photograph/picture, grade level, weight and height of members of athletic teams, dates of 
attendance, degrees and awards received, and most recent educational institution attended by 
student.  Any eligible student or parent/guardian who does not wish to have directory 
information released shall notify the Superintendent/designee in writing within thirty (30) 
calendar days after receiving notification of FERPA rights. 

Unless the parent/guardian or eligible student requests in writing that the District not release 
information, the student’s name, address, and telephone number (if listed) shall be released to 
Armed Forces recruiters upon their request. 

Parents/eligible students shall be notified of and given opportunity to opt out of participation in 
surveys, analyses, invasive physical exams or screenings (excluding hearing, vision or scoliosis 
screenings), or evaluations that disclose protected information.  This also applies to the 
collection, disclosure, or use of student information by third parties for marketing purposes.  
Parents/eligible students may inspect, upon written request and prior administration or use, 
materials or instrument used for the collection, disclosure, or use of protected information. 

STUDENTS WITH DISABILITIES 

The District's special education policy and procedures manual shall include information 
concerning records of students with disabilities. 

JUVENILE COURT RECORDS 

Records or information received on youthful or violent offenders shall not be disclosed except as 
permitted by law. Only school administrative, transportation, and counseling personnel or 
teachers or other school employees with whom the student may come in contact, shall be privy to 
this information, which shall be kept in a locked file when not in use and opened only with 
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permission of the administrator. Notification in writing of the nature of offenses committed by 
the student and any probation requirements shall not become a part of the child's student record.2 

RECORDS OF MISSING CHILDREN 

Upon notification by the Chief State School Officer of a child's disappearance, the District in 
which the child is currently or was previously enrolled shall flag the record of such child in a 
manner that whenever a copy of or information regarding the child's record is requested, the 
District shall be alerted to the fact that the record is that of a missing child. Instead of forwarding 
the records of a child who has been reported as missing to the agency, institution, or individual 
making the request, the District shall notify the Justice Cabinet. 

COURT ORDER/SUBPOENA 

Prior to complying with a lawfully issued court order or subpoena requiring disclosure of 
personally identifiable student information, school authorities shall make a documented effort to 
notify the parent or eligible student. However, in compliance with FERPA, when a lawfully 
issued court order or subpoena requires disclosure be made without notification of the student or 
parent, the District shall comply with that requirement. If the District receives such an order, the 
matter may be referred to local counsel for advice. 

REFERENCES: 
1Section 152 of the Internal Revenue Code of 1986 
2KRS 158.153, KRS 610.320, KRS 610.340, KRS 610.345 
 KRS 158.032, KRS 159.160, KRS 159.250, KRS 160.990 
 KRS 161.200, KRS 161.210 
 702 KAR 003:220, 707 KAR 001:051 
 OAG 80-33, OAG 85-130, OAG 85-140, OAG 86-2, OAG 93-35 
 20 U.S.C. 123h (Protection of Pupil Rights Amendment) 
 20 U.S.C. 1232g, 34 C.F.R. 99.1 - 99.67 
 KRS 7.110; KRS 15A.067 
 Kentucky Family Education Rights and Privacy Act (KRS 160.700, KRS 160.705 
 KRS 160.710, KRS 160.715, KRS 160.720. KRS 160.725, KRS 160.730) 
 Kentucky Education Technology System (KETS) 
 PL 107-110, Section 9528 

RELATED POLICIES: 

09.111, 09.12311. 09.43          
 Adopted/Amended: 07/22/2004 

Order #:         16 
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BEHAVIOR CONSEQUENCE CHART FOR VIOLATIONS OF STUDENTS MISCONDUCT 
 

 
 
Possible Behavior Violations 

Notify Law 
Enforcement 
Agency 

In-School 
Discipline 
Measures 

 
Parent/Guardian 
Conference 

Short-Term 
Suspension 
1-3 Days 

Long-Term 
Suspension 4-
10 Days 

Referral for 
Alternative 
Program 

Expulsion 
Procedures 
Initiated 

 
Court 
Referral 

Unexcused absence events  •  •    •   •  

Nonattendance of class (number of occurrences) •  •  •    •   •  

Deliberate school disruption  •  •  •  •  •   •  

Forgery •  •  •  •  •  •   •  

Profanity/Vulgarity •  •  •  •  •  •   •  

Vandalism •  •  •  •  •  •  •  •  

Leaving school grounds without permission •  •  •  •  •  •   •  

Gambling •  •  •  •  •  •   •  

Fighting •  •  •  •  •  •  •  •  

Public Display of Affection  •  •  •      

Improper Dress  •  •  •  •     

Parking Lot Violation •  •  •  •      

Insubordination •  •  •  •  •  •   •  

Intimidation/interference with staff/student •  •  •  •  •  •  •  •  

Assault/Striking faculty members •  •  •  •  •  •  •  •  

Use/possession of drugs/alcohol/tobacco •  •  •  •  •  •  •  •  

Violating conditions of short-term suspension •  •  •   •  •   •  

Theft/vandalism over $100 •  •  •  •  •  •  •  •  

Violating conditions of long-term suspensions •  •  •    •   •  

Repetition of long-term suspensions •  •  •    •   •  

Assault/Abuse •  •  •  •  •  •  •  •  

Arson •  •  •  •  •  •  •  •  

Extortion •  •  •  •  •  •  •  •  

Robbery •  •  •  •  •  •  •  •  

Stealing •  •  •  •  •  •  •  •  

Possession of Weapons •   •     •  •  

Sale/distribution-drugs, alcohol •   •     •  •  

Bomb threats-Falsely Activating Fire Alarms •  •  •  •  •  •  •  •  

Pagers •  •  •  •  •  •    

Bullying •  •  •  •  •  •  •  •  

Unacceptable use of computer/cell phone •  •  •  •  •  •  •  •  

Excessive discipline referrals  •  •  •  •  •   •  

 
This chart has been developed that indicates possible consequences for each specific offense 
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DISCIPLINE PROCEDURES FOR STUDENTS WITH DISABILITIES 

 
Appropriate behavior management should be considered during the Admissions and Release Committee (ARC) 
meeting held on behalf of any student with disabilities and for any student who has been referred for evaluation 
for a suspected disability.  The Individual Education Plan (IEP) should reflect whether the student is able to 
abide by the regular Student Discipline Code or if the student needs an individual behavior intervention plan.  
 
An individual behavioral intervention plan is a specific written plan that includes:  1) A functional assessment 
of the student’s behavior; 2) Interventions, positive behavior supports, and consequences; and 3) Parent 
participation.  Should the plan prove unsuccessful, as evidenced by data of the student’s behaviors, the issue 
should be brought to the ARC for consideration of changes that might result in more appropriate behavior. 
 
Schools are encouraged to maintain communication with parents any time a special education student is 
exhibiting behavior problems in order to bring about improvement as soon as possible. 
 

SUSPENSION AND EXPULSION FOR STUDENTS WITH DISABILITIES 
 
The following procedures must be followed if an out-of-school suspension is considered for a student with 
disabilities in order to protect persons or property, avoid disruption of the educational process, or to remove a 
student who is creating a danger to self or others: 

A. The student must be granted the same due process rights as any other student, as outlined in KRS 
158.150. 

B. If the suspension / removal is considered a change of educational placement, the ARC shall meet to 
review the placement or change in placement and determine whether regular suspension or expulsion 
procedures apply.  Removals are considered a change in placement if the student is removed for more 
than 10 consecutive days; or if the student is subjected to a series of removals that constitute a pattern 
because the removals accumulate to more than 10 days during a school year and because of other 
factors, such as length of each removal, the total amount of time the child is removed, and the proximity 
of removals to one another. 

C. Educational services shall not be terminated during a period of expulsion and during a suspension after a 
student is suspended for more than a total of 10 days during a school year.   

D. Alternatives to out-of-school suspension for disabled students should be considered.  Such alternatives 
may include in-school suspension, detention, Saturday School, acts of restitution, and other such 
options. 

E. The ARC conducts a manifestation determination review if a considered disciplinary action results in a 
change in placement for a student with a disability. The manifestation determination looks at the 
relationship between the student’s disability and the behavior subject to the disciplinary action.  If the 
ARC determines that the behavior of the student is a manifestation of the disability, the student shall not 
be subject to further suspension or expulsion.  The behavior of concern should be addressed through a 
behavior plan and the IEP goals and placement.  If the ARC determines that the student’s behavior was 
not a manifestation of the disability, and the student’s IEP and placement were appropriate, then 
disciplinary procedures that apply to students without disabilities may be applied. 

F. The ARC may order a change in placement to an interim alternative educational setting for up to 45 days 
for serious offenses, such as the possession, sale or use of drugs or for possession of a weapon on school 
grounds or at a school function.  The ARC decides the nature of the interim alternative placement. 

G. Regulations do not prohibit the reporting to law enforcement any behaviors that violate the law, 
regardless of disability. 

H. If the parent and the other members of the ARC cannot agree upon a placement and the current 
placement is substantially likely to result in injury to the student or others, the Director of Special 
Education may seek injunctive relief through the courts or request an expedited due process hearing. 
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PROCEDURES FOR SCHEDULING AN ARC MEETING IN A CRISIS SITUATION 
 

The following guidelines have been established for scheduling an Admissions and Release Committee 
(ARC) in the event of a crisis situation involving a student with a disability. 
 
A crisis situation is a situation in which: 
1. A student is exhibiting verbal aggression (threatening someone or using excessive or uncontrollable 

bad language that is disruptive to the learning process, and the student has exhausted school 
intervention or time-out limits), or 

2. A student is physically aggressive (hitting authority figures, throwing dangerous objects, or 
otherwise endangering self or others), or 

3. A student is involved in drug or weapon violations. 
 
When a crisis situation occurs, the ARC Chairperson or designee calls the parents and requires the 
parent to pick up the student immediately.   
 
If the administrative action proposed would result in a change in placement (see previous section) then 
an ARC Manifestation Determination is required.  In such situations, the ARC Chairperson schedules an 
ARC meeting at the earliest possible time as determined by the school and the parent (within 24 hours is 
recommended).  The notice of ARC conference is documented on the DC/EC 03 Notice of ARC 
Meeting Form and hand delivered to the parent or confirmed via telephone conference with the parent 
(obtain parent signature at the beginning of the ARC meeting).  
 
Should the subsequent ARC not result in an agreement between the parent and the school staff regarding 
the student’s return to school in a safe and orderly manner, and if the student’s behavior threatens harm 
to self or others, the Director of Special Education may seek a Temporary Restraining Order through the 
court or request an expedited due process hearing through the Kentucky Department of Education. 
 
NOTE- See Parent’s Procedural Safeguards Notice under Part B of IDEA for additional information. 
 
Special education students are seen at minimum on a weekly basis by a special education teacher while 
placed at IHC.  The IHC teacher shall be notified at the time of placement who will be making the visits 
and document by weekly sign-in. 
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SUSPENSION 
 

All pupils admitted to the schools shall comply with the lawful regulations for the government of the schools.  
Willful disobedience or defiance of the authority of the teachers, habitual profanity or vulgarity, or other gross 
violation of school regulations constitutes cause for suspension or expulsion.  The principal or head teacher may 
suspend students for misconduct but shall report such action in writing to the Superintendent. 
 
Parents/guardian shall be notified when a student is suspended.  He/she will not attend classes, participate in 
extracurricular activities for the duration of the suspension, or visit the school.  (A suspension will be 
considered an unexcused absence.) 
 
The principal of the school has the authority to suspend a student from school.  Only the Board of Education has 
the authority to expel students. 
 
Adopted:  August 1977 
Revised:  March 1981 
Revised:  May 1985 
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SUSPENSION 
 
WHO MAY SUSPEND 
In accordance with KRS 158.150, the Principal or Assistant Principal may suspend a pupil up to 
a maximum of ten (10) days per incident. 
 
Suspension of primary school students shall be considered only in exceptional cases where there 
are safety issues for the child or others, as determined by the Superintendent/designee. 
 
PRIOR DUE PROCESS REQUIRED 
A pupil shall not be suspended until due process procedures have been provided as described in 
KRS 158.1501 (09.431), unless immediate suspension is essential to protect persons or property 
or to avoid disruption of the educational process. 
 
IMMINENT DANGER 
In such cases, due process shall follow the suspension as soon as possible, but no later than three 
(3) school days after the suspension. 
 
WRITTEN REPORT REQUIRED  
The Principal or Assistant Principal shall report any suspension in writing1 immediately to the 
Superintendent and to the parent of the pupil being suspended.  The written report shall include 
the reason for suspension, the length of time of the suspension, and the conditions for 
reinstatement. 
 
EXTRA CURRICULAR ACTIVITIES 
A student on suspension shall not be allowed to participate in any extracurricular activity 
sponsored by the school. 
 
STUDENTS WITH DISABILITIES 
In cases which involve students with disabilities the procedures mandated by federal and state 
law for students with disabilities shall be followed.2 
 
REFERENCES:  
1KRS 158.150 
OAG 77-419; OAG 77-427; OAG 77-547 
OAG 78-392; OAG 78-673 
Goss v. Lopez, 419 US 565 (1975) 
2P.L. 101-476105-17; 707 KAR 1:180; Honig v. Doe 108 S Ct. 592 (1988) 
 
RELATED POLICIES: 
09.3 
09.43 
09.431 
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09.435 

EXPULSION 
 
BOARD MAY EXPEL 
The Board may expel any pupil from the regular school setting for misconduct as defined in 
subsection (1), KRS 158.150 by law.  Provision of educational services will be required unless 
the Board determines, on the record and supported by clear and convincing evidence, that the 
expelled student poses a threat to the safety of other students or school staff and cannot be placed 
in a state-funded agency program.1 (See Policy 09.434.)  The Superintendent shall present to the 
Board for its approval options for providing educational services to expelled students. 
 
HEARING AND RECORDS REQUIRED 
Action to expel a pupil shall not be taken until the parent of the pupil has had an opportunity for 
a hearing before the Board.1  The special education and disciplinary records of IDEA eligible 
students shall be sent to the Board for review before the decisions made to expel.3 
 
BOARD DECISION FINAL 
The Board’s decision shall be final.1 

 

STUDENTS WITH DISABILITIES 
In cases, which involve students with disabilities, the procedures mandated by federal and state 
law for students with disabilities shall be followed.  (Students with disabilities who are eligible 
for services under federal law may be expelled for behavior unrelated to their disabilities, as long 
as legally required procedural safeguards are followed and educational services must continue 
for IDEA eligible students who are expelled.) 1&3 
 
TRANSFER OF RECORDS 
Records transferred to another school must reflect the charges and final action of an expulsion 
hearing if the student was expelled for homicide, assault, or an offense in violation of state law 
or school regulations governing weapons, alcohol or drugs.  Records of a student facing an 
expulsion hearing on charges described above shall not be transferred until the expulsion hearing 
process is completed.2 
 
REFERENCES:  
1KRS 158.150 
2KRS 158.155 
3P.L. 101-476105-17 (Individuals with Disabilities Education Act); 707 KAR 1:180 
Honig v. Doe 108 S Ct. 592 (1988) 
OAG 78-673 
KRS 158.000 
 
RELATED POLICIES 
05.48; 09.423, 09.425, 09.43, 09431, 09.434 
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Adopted: 2/11/93 
Amended:  1/19/95                                EXPULSION 
Order #251    Board Policy 09.435 
 
Board May The Board may expel any pupil for misconduct as defined in subsection 
 Expel  (1) KRS 158.150. *(See Policy 9.434.) 
 
Hearing Action to expel a pupil shall not be taken until the parent of the pupil has 
Required had an opportunity for a hearing before the Board.* 
 
Dangerous A student carrying, bringing, using, or possessing any dangerous or deadly 
Weapons weapon in any school building, on school grounds, in any school vehicle,  

or at any school-sponsored activity will be immediately reported to the  
Superintendent, who shall decide whether or not to bring charges to the  
Board for expulsion from the District schools. 
 

Firearms The penalty for bringing a firearm to school shall be expelled for a  
minimum of one (1) calendar year.  However, the Board may make 
modifications within the guidelines of Goals 2000 on case-by-case basis. ** 
 
Students participating in an authorized extracurricular activity or team  
Involving the use of firearms is exempt. 
 

Transfer Records transferred to another school must reflect the charges 
Of Records and final action of an expulsion-hearing if the student was expelled for  

homicide, assault, or an offense in violation of state law or school  
regulations governing weapons, alcohol or drugs.  Records of a student  
facing an expulsion hearing on charges described above shall not be  
transferred until the expulsion hearing is completed.*** 
 

Board Decision 
Final  The Board’s decision shall be final.* 
 
Students  In cases, which involve students with disabilities, the procedures  
With  mandated by federal and state law for students with disabilities shall be  
Disabilities followed.**** 
 
References: *KRS 158.150 
  OAG 78-673 
  **Goals 2000 
  ***KRS 158.000 
  ****P.L. 101-476; 707 KAR 1:180 
  Public Law 10-3-227 Part C 
  Honig v. Doe, 108 S. Ct. 592 (1988) 
 
Related Policies: 09.43, 09.431 
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STUDENTS          H09.436 
 

SEARCH AND SEIZURE 
 

REASONABLE SUSPICION 
No pupil’s outer clothing, or his or her personal effects (e.g., handbags, backpacks, etc.) shall be 
searched by authorized school personnel unless there are reasonable grounds to believe the 
search will reveal evidence that the pupil has violated or is violating either a school rule or the 
law.* Search of a pupil’s person shall be conducted only with the express authority of the 
Principal. 
 
AUTHORIZED PERSONNEL 
Searches of a pupil’s person or his or her personal effects shall only be conducted by a certified 
person directly responsible for the conduct of the pupil or the Principal of the school, which the 
student attends. 
 
WITNESS 
When a pat-down search of pupil’s person is conducted, the person conducting the search is the 
same sex as the pupil; and a witness of the same sex as the pupil shall be present during the 
search. 
 
PERSONAL SEARCHES 
No search of a pupil shall be conducted in the presence of other students. 
 
STRIP SEARCHES  
No strip searches of students shall be permitted without the consent of parent/guardian. 
 
FAILURE TO COOPERATE 
Students who fail to cooperate with school authorities when requested to shall be subject to other 
disciplinary action. 
 
REGULAR INSPECTION 
School property, such as lockers and desks, are jointly held by the school and the pupil.  School 
authorities have the right to conduct general inspection of all such property on a regular basis.  
During these inspections, items, which are school property, such as overdue library books, may 
be collected.  Students should not expect privacy to items left in such locations.  A single desk or 
locker may be searched if reasonable grounds exist to believe the evidence of a violation of the 
law or a school rule is contained therein. 
 
ILLEGAL ITEMS 
Illegal items (e.g., weapons, drugs, etc.) or other possessions reasonably determined by proper 
school authorities to be a threat to the pupil’s safety or to other’s safety and security may be 
seized by school officials. 
 
OTHER DISRUPTIVE ITEMS 
Items which may be used to disrupt or interfere with the educational process may be temporarily 
removed from the pupil’s possession by a staff member.  Such items may be returned to the pupil 
by the staff member or through the Principal’s office. 
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DISPOSITION OF ITEMS 
All items, which have been seized, shall be turned over to the proper authorities or returned to 
the true owner. 
 
USE OF TRAINED DOGS 
Subject to the following conditions, the Principal may authorize the use of trained dogs to locate 
controlled substances on school grounds: 

1. The dogs shall be certified as never having been trained as attack dogs. 
2. The Principal or the Principal’s designee shall be present. 
3. Searches involving dogs shall be conducted only when students are in classrooms; no 

student shall be in the vicinity of lockers being searched. 
 
All dogs shall be on a leash and will not be allowed to come in close proximity to any student. 
 
REFERENCES: 
KRS 161.180 
*New Jersey vs. T.L.O., 105 S. Ct. 733 (1985) 
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POLICE OFFICERS IN THE SCHOOL 
 
Board Policy          09.4361 
 
School officials shall cooperate with law enforcement agencies in cases involving students (i.e., 
serving of subpoenas, juvenile petitions or warrants, or taking students into custody.)  As soon as 
possible, officials shall endeavor to notify the parents of students who are arrested.1 

 

When students are arrested at school, the Principal/designee shall make a written record of the 
identity of the officer making the arrest, the nature of the offense charged, the name of the 
issuing authority of any arrest warrant, and the place of custody. 
 
CRIMES OFF SCHOOL PROPERTY 
In the interest of the student’s welfare, the following requirements shall be followed when police 
officers ask to question or remove a student from the school whom they suspect of committing a 
crime off school property: 

1. Parents/guardians shall be notified by school officials as soon as possible. 
2. If the parent(s) come to the school or consent to permit the officer(s) to interview the 

student, a private place of the interview shall be provided. 
3. If the parent(s) cannot come to the school and do not consent to the interview, the 

police should be advised to either bring a warrant, court order or juvenile petition or 
arrange to interview the student off the school grounds. 

4. Parental notification/permission shall not be required if the student is an alleged 
victim of abuse by the parents.2 

 

CRIMES ON SCHOOL PROPERTY 
Except in cases of emergencies involving threats to health and safety as determined by the 
Superintendent, when the District calls law enforcement officials to question students concerning 
crimes committed on school property, the Principal shall make an effort to notify their parent(s). 
 
SALE OF ILLEGAL SUBSTANCES 
In instances where drugs are being sold on school property, immediate action will be taken to 
cooperate with law enforcement officials in the apprehension of the individual(s) responsible and 
in the confiscation of the drugs.  School personnel shall not act in a disciplinary fashion when 
only suspicion of involvement exists. 
 
REFERENCES 
 1OAG 76-129 
 2OAG 85-134, OAG 92-138 
 
SMOKING OR USE OF TOBACCO PRODUCTS PROHIBITED 
Students shall not use or possess any tobacco product on the grounds or in any building or motor 
vehicle owned or operated by the Daviess County Board of Education.  This includes school 
sponsored or endorsed activities in which the student is a participant.  Students under the age of 
18 may be issued a juvenile complaint or a uniform citation by a law enforcement officer 
for using or being in possession of a tobacco product. 
 
PHYSICAL RESTRAINT  
Employees are authorized by law to physically restrain students as may be necessary for the 
following reasons: to protect themselves, students, or others from physical injury; to get 
possession of a weapon or other dangerous object(s); or to protect property from serious harm. 
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CORPORAL PUNISHMENT 
 

The Daviess County Board of Education in compliance with the state board of education has 
abolished the use of corporal punishment as a disciplinary action. 
 
STATE GUIDELINE 
Effective July 1, 1991, no person employed or engaged by any public elementary or secondary 
educational system within this school district shall inflict or cause to be inflicted corporal 
punishment or bodily pain upon a pupil attending any school or institution within such 
educational system; provided, however, that any such person may, within the scope of his 
employment, use and apply such amounts of physical restraint as may be reasonable and 
necessary to protect oneself, the pupil, or others from physical injury, to obtain possession of a 
weapon or other dangerous objects within control of the pupil, or to protect property from serious 
harm. 
 
INTERROGATIONS, SEARCHES AND CRIMINAL VIOLATIONS  
In instances when law enforcement is necessary, it is important that school administrators 
appoint one specific liaison in law enforcement to coordinate actions between police and the 
schools.  This appointment of a single person might well lead to a closer link between both 
agencies than would otherwise exist. 
 
Any time questioning of the student by law enforcement authority is in order, the parent or 
guardian of the student shall be called except when the child is an alleged victim of abuse by 
parent or guardian. 
 
In order to protect the student’s rights, he should be advised of the following when he is being 
questioned about activities, which might lead to police involvement: 

a. that he has the right to remain silent; 
b. that any statement he does make may be used as evidence against him; 
c. that he has the right to the presence of an attorney. 

 
If the principal feels that the student does not comprehend his rights or if the student requests 
him to, the Principal will contact the student’s parents before he is questioned. 
 
Revised: May 1985 
Daviess County Board of Education 
 
The student’s school activities should not be interrupted for police interrogation when the issue 
concerns activities unrelated to school time, school property, or official school-sponsored 
functions, if such interrogations can be accomplished, to the satisfaction of the police and school 
officials, during after school hours. 
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SUBSTANCE ABUSE 

 
When a student possesses or has consumed an alcoholic beverage, controlled dangerous 
substance, counterfeit controlled dangerous substance, look alike, noncontrolled substance, or 
other intoxicant, a principal will suspend the student one (1) and not more than ten (10) days.  
During the suspension, an in-school assessment of the student will be conducted with 
consideration for the In-House Crisis Program and/or return to school.  Students not selecting 
these options will be referred to the Director of Student Services for a district disciplinary 
hearing. 
 
1. The student and his parent or guardian will sign a Drug/Alcohol Reinstatement Form. 
2. The student and his parent or guardian will agree to participate in the school system’s 

Drug/Alcohol Education Program. 
3. Student will remain in the In-House Crisis Program until all requirements are fulfilled. 
 
A second violation of board of education substance abuse policy shall result in a 
recommendation for expulsion from the school. 
 
When it has been established that a student is involved in the distribution, possession with intent 
to distribute, or conspiracy to distribute an alcoholic beverage, controlled dangerous substance, 
counterfeit controlled dangerous substance, look alike-noncontrolled substance or other 
intoxicant, a principal will suspend the student with a request to the Superintendent for a pre-
expulsion hearing.  Students charged by a law enforcement officer with distribution or 
possession with intent to distribute (trafficking) of a controlled substance will be recommended 
for expulsion. 
 
Graduating students who violate this policy any time during the last 30 days of school shall be 
placed in the In-House Crisis Program and/or suspended and shall be prohibited from 
participation in all senior activities, including proms, award ceremonies, and graduation 
ceremonies. 
 
Diplomas earned by students denied participation in graduation ceremonies shall be available 
upon request in the office of the appropriate school principal on the first workday following 
graduation ceremonies. 
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ALCOHOL, DRUGS, AND OTHER CONTROLLED SUBSTANCES 
 
Students          09.423 
DRUGS/ALCOHOL PROHIBITED 
No pupil shall possess, use, be under the influence of, sell, or transfer any of the following on or 
about school property, at any location of a school-sponsored activity, or en route to or from 
school or a school-sponsored activity: 

1. Alcoholic beverages; 
2. Over the counter/or legal prescription medications; 
3. Controlled drug substances and drug paraphernalia; 
4. Substances that “look like” a controlled substance.  In instances involving look-alike 

substances, there must be evidence of the student’s intent to pass off the item as a 
controlled substance. 

In addition, students shall not possess prescription drugs for the purpose of sale or distribution. 
 
DRUGS DEFINED 
Controlled substance means any substance or immediate precursor listed in Chapter 218A of the 
Kentucky Revised Statues or any other substance which may be added by the Kentucky 
Department of Health Services under regulations pursuant to KRS 218A.020. 
AUTHORIZED MEDICATION 
Use of a drug authorized by and administered in accordance with a prescription from a physician 
or dentist shall not be considered in violation of this policy.  In addition, when they have 
reasonable belief that a violation has taken place, principals shall immediately report to law 
enforcement officials when an act has occurred on school property or at a school-sponsored 
function that involves student possession of a controlled substance on school property in 
violation of the law. 
PENALTY 
Violation of this policy may constitute reason for suspension or expulsion.  In addition, 
violations may result in notification of appropriate legal officials. 
PREVENTION PROGRAM 
The Superintendent shall establish a comprehensive and on-going drug-free/alcohol-free 
prevention program for all students, which shall include notice of the following: 

1. The dangers of drug/alcohol abuse in the schools; 
2. The District’s policies and related procedures on drug-free/alcohol-free schools; 
3. The requirement for mandatory compliance with the District’s established standards of 

conduct; 
4. Information about available drug/alcohol counseling programs and available 

rehabilitation/student assistance programs; and 
5. Penalties that may be imposed upon students for drug/alcohol abuse violations. 

REFERENCES: 
 OAG – 633; KRS 160.290; KRS 161.180 
 KRS Chapter 218A; KRS 158.150; A new section of KRS Chapter 158; KRS 158.155 
 Clark County Board of Education vs. Jones, KY App., 625 S.W. 2d 586 (1981) 
 Improving America’s Schools Act of 1994 (IASA), Title IV; Safe and Drug-Free Schools  
            and Communities 

 OAG 93-32 
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STUDENT CONDUCT 

Procedures for Policy 09.423 
 

A. Penalty for violation by graduating students. 
Graduating students who violate Board of Education policy regarding alcohol, drugs and 
other controlled substances at any time during the last four weeks of school prior to the 
last scheduled day for graduating students, or during the time between the last scheduled 
day and the graduation ceremony, whether the activity takes place on school buses, 
within a school, school related, or board of education sponsored activity, whether held on 
school property or at locations off school property, including private clubs, businesses, or 
commercial establishments, shall be placed in In-House Crisis and/or suspended and shall 
be prohibited from participation in all senior activities, including proms, award 
ceremonies and graduation ceremonies. 
 
Policy violation during final exams will result in suspension from school until after 
graduation.  Finals may be made up after graduation to earn diploma. 
 
Diplomas earned by students denied participation in graduation ceremonies shall be 
available upon request in the office of the appropriate school principal on the first work 
day following graduation ceremonies. 
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STUDENTS         09.4261 
TELECOMMUNICATION DEVICES 

 
POSSESSION AND USE 
While on school property or while attending school-sponsored or school-related activities, 
whether on or off school property, students shall be permitted to possess and use personal 
telecommunications devices as defined by law,1 provided they observe the following conditions: 
 

1. Devices shall not be used in a manner that disrupts the educational process, 
including, but not limited to, posing a threat to academic integrity or violating 
confidentiality or privacy rights of another individual.  Unless an emergency 
situation exists that involves imminent physical danger or a certified employee 
authorizes the student to do otherwise, devices shall be operated only before and 
after the regular school day. 

 
When students violate this prohibition, they shall be subject to disciplinary action, 
including losing the privilege of bringing the device onto school property.  In 
addition, an administrator may confiscate the device, which shall only be returned to 
the student’s parent/guardian. 

2. Students are responsible for keeping up with devices they bring to school.  The 
District shall not be responsible for loss, theft, or destruction of devices brought 
onto school property. 

3. Students shall comply with any additional rules developed by the school concerning 
appropriate use of telecommunication devices. 

4. Students shall not utilize a telecommunication or similar electronic device in a 
manner that would violate the District’s Acceptable Use policy or procedures or its 
Code of Acceptable Behavior and Discipline. 

 
When a student enters the school building, all phones are to be turned off until the 
school’s dismissal bell: 

 
First Offense – Warning/In School discipline measures. 
Second Offense – Returned to parent only at the end of the semester or at the principal’s  

discretion. 
Subsequent Offense – Severe disciplinary action including, but not limited to, out of school 

suspension, In-House Crisis placement and/or district pre-expulsion                                     
hearing. 

 
NOTICE OF POLICY 
Notice of this policy and penalties for violating it shall be published annually in the District’s 
Code of Acceptable Behavior and Discipline. 

 
REFERENCE: 1KRS 158.165 
 
RELATED POLICIES: 08.2323, 09.426, 09.438   Adopted/Amended:  8/19/04 

              Order #:  56 
1KRS 158.165 “Personal telecommunications device” means a device that emits an audible signal, vibrates, displays a 

message, or otherwise summons or delivers a communication to the possessor, including, but not limited to, a paging device 

and a cellular telephone. 
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ADMINISTERING MEDICATION 
 
STUDENTS          09.2241 
 
School personnel shall administer medication to pupils only if a physician or dentist has 
prescribed the medication.  Antiseptic and appropriate other emergency medications shall be 
maintained in the first-aid kit. 
 
Pupils may take medicine, which is brought, from home with written parental request, 1 provided 
the following conditions are met. 
 

1. Medication shall be brought to school in the original prescription container, which 
includes the physician or dentist’s direction for administering, or in the original over-
the-counter medicine container with the written orders of the physician or dentist 
attached. 

2. Information listed on the container shall include the student’s name, the current 
pharmacy label with prescribed dosage, strength, time, and route of the medication. 

 
All medications administered to pupils by authorized school personnel shall be kept in the school 
in a locked safe, secure place designated by the Principal.  In addition, authorized school 
personnel shall document on approved forms the administering of medications to pupils. 
 
Under procedures developed by the Superintendent, a student may be permitted to carry 
medication that has been prescribed by a physician to stay on or with the pupil due to a pressing 
medical need, (i.e., an asthma inhaler). 
 
The student shall be provided water and disposable cup to aid with swallowing medication. The 
student shall swallow medications in the presence of authorized personnel and authorized 
personnel may request the student to open his/her mouth to visually examine the student to 
insure he/she has swallowed the medication.  Parents shall be contacted if students have unusual 
difficulty swallowing medications (e.g., student spits out/or vomits medication) to request 
parental assistance. 
 
Students shall not share any prescription or over the counter medication with another student.  
Each year the District shall notify students in writing of this prohibition and that violations shall 
result in appropriate disciplinary action, including, but not limited to suspension or expulsion. 
 
Reference 1OAG 73-768 
  OAG 77-530, OAG 83-115 
 
Related Policy 09-4233 

      Revised: 2/16/99 
         Order #161 
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DRESS AND APPEARANCE 
 
Board Policy          09.427 
 
The Daviess County Board of Education desires to require appropriate student dress and 
decorum.  Proper school dress by students, it is believed, improves student learning and 
performance; enhances student self-esteem; improves student behavior; simplifies student dress 
thereby reducing competition about appearance; improves teacher-student relationships; fosters 
school unity, pride, and safety; and, generally strengthens this school system in its basic 
educational mission to provide all students an appropriate education.  Thus, as the statutory 
Board of Education charged in Daviess County, Kentucky, with the general responsibility of the 
operation of a public school system, and in an effort to give guidance to our many schools 
regarding the manner in which students in this school system shall dress while attending school. 
 
If a school/council chooses to develop a dress code, it shall be consistent with Board standards 
set out in the District’s Code of Acceptable Behavior and Discipline, which shall include, but not 
be limited to, the following: 
 
NOW, THEREFORE, IT IS RESOLVED AS FOLLOWS: 

1. The existing Board Dress Code Policy, “ATTACHMENT A” (two pages) incorporated 
by reference herein, is hereby amended and approved as amended.  This Policy shall 
govern the dress of all students in every school in the Daviess County School District and 
shall serve as a definition of the basic standard of dress, which all students in all schools 
in this School System shall comply as solely interpreted by this Board and its 
Administrative Staff. 
 
Any school in this District may further implement its own, separate Policy regarding the 
standard of dress with which the students of that particular school shall comply.  
However, any such individual, specific school standard of dress Policy shall be 
implemented in accordance with the following: 
 

A. The Policy shall not conflict with the basic minimum standard of dress as defined 
by the existing Board Policy, “ATTACHMENT A” hereto. 

B. The Policy shall permit students, in the sole discretion of School Administrative 
Staff, to reasonably dress to observe and express their certain religious, cultural, 
and civic events/celebrations; and shall accommodate their physical or medical 
needs. 

C. Schools will establish criteria and procedures under which they will accommodate 
the required clothing needs for indigent families.  All clothing requests for 
assistance from families will be acted upon expeditiously and confidentially. 

D. If necessary, disciplinary action may be taken to encourage compliance with the 
school Policy.  Any disciplinary action taken against any student for failure of that 
student to dress appropriately shall be taken only in accordance with the 
procedures set forth in the applicable Daviess County Public Schools Discipline 
Code Handbook, incorporated by reference herein. 

E. The Policy shall provide a method of settling at the school level all disputes that 
arise under the School Dress Code Policy, with the School Administrative Staff to 
have sole discretion regarding the governance and enforcement of that particular 
School’s Policy. 

F. If an individual school decides to provide required clothing for sale or resale, this 
shall be done on a non-profit basis. 
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G. The Policy shall provide a means for students to wear appropriate dress which 
exceeds the individual school Policy standards and which dress has been 
approved by the School Administrative Staff. 

H. The Policy shall be developed, implemented, and maintained with full 
participation by parent and community groups to ensure that the School Dress 
Code Policy expectations, rationale, and benefits are fully understood by all 
affected, specifically the student and his/her family. 
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DRESS AND APPEARANCE 
ATTACHMENT A 

 
 
DRESS CODE 
There shall be no restriction of a student’s hairstyle or his/her manner of dress except when there 
is a “clear and present” danger to the student’s health and safety, cause for interference with 
work, or a creation of a classroom or school disorder.  All students shall be decently dressed and 
practice personal hygiene. 
 

A. All students shall wear shoes. 
B. All students shall wear shirts/blouses of appropriate length. 
C. Students may wear shorts at or near knee length. 
D. Students shall wear skirts at or near knee length. 
E. Students shall not wear jeans with holes above the knees. 
F. Students shall not wear swimwear or sleepwear, including house slippers. 
G. Students shall not wear hats, hoods, or head coverings in the buildings.  However, for 

safety measures, areas may be designated (i.e., Ag and Industrial Arts Classes). 
H. Students shall not wear clothing with obscenities, tobacco, drug, alcohol, sexual 

implications, gang signs (emblems or drawings). 
I. School officials may deal on an individual basis with dress that will interfere with the 

educational process.  Principal’s decision on all matters will be final. 
J. Pants should be worn at normal waist level (no sagging). 
K. No bandannas shall be carried or worn. 
L. Sunglasses shall not be worn in buildings unless prescribed by physician. 

 
The wearing of any item that materially or significantly disrupts the educational process or 
threatens the health or safety of other students or staff members is prohibited.  The 
Administrative Staff of the school shall have sole discretion regarding the enforcement of this 
Dress Code in each individual school. 
 
REFERENCES: 
 Tinker v. Des Moines Independent School District, 393 U.S. 502 (1969) 
 Bethel School district No. 403 v. Fraser, 478 U.S. 675 (1986) 
 KRS 160.345 
 OAG 73-233 
 OAG 73-284 
 

       Adopted/Amended:  7/27/00 
       Order #: 14 
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BUS DISCIPLINARY ACTION 
 
 
The bus driver reports violations of the regulations to the school principal.  Parents will be 
notified about each offense by the principal.  The principal decides the punishment of students.  
The student could be suspended from the bus.  If a student is suspended, he/she is suspended 
from all Daviess County Public Schools buses. 
 
When a student is suspended from the bus after an incident, which occurs on the morning run, 
he/she is allowed to ride the bus home that afternoon.  When the offense occurs in the afternoon, 
the student is allowed to ride the bus the following morning.  This gives the driver time to report 
the incident to the principal, who in turn makes the suspension official and contacts the student’s 
parents. 
 
DISCIPLINE JURISDICTION 
 
Discipline infractions occurring to and from school are subject to Daviess County Public Schools 
Discipline Code
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GUIDELINES FOR PUPILS RIDING DAVIESS COUNTY SCHOOL BUSES 
 

Kentucky law governs the behavior of students who ride school buses.  In one word students are expected to 
BEHAVE. 
 
We in the Daviess County Public Schools Transportation Department have three goals: safety, service and 
efficiency.  We provide you and your children – our customers – the best-maintained buses and the best-trained 
drivers to insure the safest program possible. 
 
The next three sections summarize what is expected of students who ride our buses.  Please read each section 
carefully and then discuss these expectations with each child individually.  We need your support and 
cooperation to provide the safety, service and efficiency you deserve and expect from our organization. 
 

WAITING FOR THE BUS 
 

Arrive at least five minutes before the bus is scheduled to arrive at your designated pickup point.  THE 
DRIVER CANNOT WAIT FOR YOU AND WILL NOT COME BACK FOR YOU. 
 

• Do not damage the property of others while waiting and do not make excessive noise. 
 

• Keep the roadway clear of books, clothing and other articles.  Do not play in the path of traffic. 
 

• Wait until the bus comes to a complete stop before attempting to board.  Do not push and shove while 
waiting or boarding. 

 

• Remember that students living on the opposite side of the street must wait on their side until the bus arrives 
and the driver gives the signal to cross in front of the bus. 

 
RIDING THE BUS TO SCHOOL 

 

• Obey the instructions of the driver, who is in complete charge.  Please do not talk to the driver unless 
necessary.  Discipline problems will be reported to the principal. 

 

• Remember that the driver may assign seats. 
 

• Take your seat immediately and remain seated.  Do not exchange seats or open/close windows without prior 
approval.  Do not extend any part of your body out of a window. 

 

• Hold books, clothing and other objects in your lap.  Objects too large to be held in your lap must be 
transported privately.  Items larger than 13 inches by 26 inches are not allowed.  Do not block an aisle in 
any way. 

 

• Remember that balloons, ball bats, glass, skateboards, animals, radios/tape/CD players, and electronic 
games are not allowed.  The driver’s decision is final. 

 

• Cell phones, radios, tape players, CD players, IPods or other electronic devices are not allowed to be used 
on the bus.  The driver’s decision is final. 

 

• Do not tamper with the emergency door, fire extinguisher, radio or other equipment on the bus. 
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• Do not tear up or damage any part of the bus.  Anyone who damages a bus will be subject to disciplinary 
action and/or restitution. 

 

• Do not fight or scuttle, use tobacco products or profane language, display obscene signs, or eat or drink on 
the bus. 

 

• Do not throw objects from the bus. 
 
 

RIDING THE BUS HOME 
 
Ride your assigned bus.  If you need to ride another bus, YOU MUST HAVE WRITTEN PERMISSION 
FROM YOUR PRINCIPAL. 
 
Leave the bus only at your regular designated stop.  Any change must be approved in writing by your principal 
first. 
 
Do not cross the street in front of the bus until your driver gives the signal.  Never cross behind the bus. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

KRS Chapter 527 makes it unlawful to carry, deposit or possess weapons, booby-
traps or other destructive devices in any public or private school building or bus, on 
any public or private school campus, grounds, recreation area, athletic field or any 
other property owned, used or operated by any Board of Education, school, Board of 
Trustees, regents, or Directors for the Administration of any public or private 
educational instruction. 
 

Obviously, these guidelines do not cover every possible situation.  Once again it is the 
responsibility of the parents to see that their children understand and follow these 
general guidelines.  Parents should report any misconduct on the bus or at the bus stop 
to their child’s principal.  Parents must remember that disciplinary action will be 
taken if their child’s behavior creates unsafe or unpleasant riding conditions.  When 
the driver reports a violation to the principal, the parents will be notified by the 
principal who will then determine the appropriate corrective action, which may 
include suspension of riding privileges. 
 
If you have any questions, please call the Transportation office at 852-7085.  Thank 
you for your support of our program. 
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STUDENTS           09.123 

Absences and Excuses 

Pupils are required to attend regularly and punctually the school in which they are enrolled. 

TRUANCY DEFINED 

Any student who has attained the age of six (6), but has not reached his/her eighteenth (18th) birthday, who has 
been absent from school without valid excuse for three (3) days or more, or tardy without valid excuse on three 
(3) days or more, is a truant.  

Any student enrolled in a public school who has attained the age of eighteen (18) years, but has not reached 
his/her twenty-first (21st) birthday, who has been absent from school without valid excuse for three (3) or more 
days, or tardy without valid excuse on three (3) or more days, is a truant. 

Any student who has been reported as a truant two (2) or more times is a habitual truant.  A student who is 
absent for sixty (60) minutes or less of the regularly scheduled school day is tardy. 

For the purposes of establishing a student’s status as a truant, a student’s attendance record is cumulative for an 
entire school year.  When students transfer from one Kentucky district to another, attendance information from 
the previous district shall become part of their official attendance record for that school year. 

TRUANCY PROCEDURE 

When a student accumulates three (3) unexcused absences, the school will inform the Director of Student 
Services. If a student accumulates four (4) unexcused absences, the Director of Student Services will notify the 
parent via letter or home visit as a plea to correct the truancy problem. Parents will receive a final notice of 
impending legal action via a letter or home visit if the student accumulates five (5) unexcused absences. 
Additional unexcused absences could result in court action for educational neglect against the parents and/or 
truancy petition being filed against the student. 

EXCUSED ABSENCES 

An excused absence or tardiness is one for which work may be made up, such as: 

1. Death or severe illness in the pupil's immediate family, 

2. Illness of the pupil, 

3. Religious holidays and practices, 

4. If approved in advance by the Principal, one (1) day for attendance at the Kentucky State Fair, or 

5. Documented military leave, 

6. One (1) day prior to departure of parent/guardian called to active military duty, 

7. One (1) day upon the return of parent/guardian from active military duty, or 

8. Other valid reasons as determined by the Principal, including trips qualifying as educational 
enhancement opportunities. 

DOCTOR’S EXCUSES 

Chronic medical conditions that result in excessive absences or require frequent visits to the doctor will require 
a medical release form signed by the student’s doctor and a school plan of care developed by a school health 
care review committee.  The review committee may include, but not limited to: the principal, assistant principal, 
school nurse, guidance counselor, district administrative staff, child’s parent, and child’s doctor. 

A maximum of eight (8) absences or tardies per school year [maximum of four (4) per semester for grades on 
semester block schedules] may be excused by parent note or parent call-in for illness or other approved absence 
per District policy. A statement from a medical practitioner, dentist, or county health department official will be 
required for any additional absences. 
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Any parent notes for illness [maximum of eight (8)] for absences and all medical practitioners’ statements must 
be submitted to the school attendance secretary within three (3) days of the absence(s) or the absence(s) shall be 
recorded as unexcused. 

In cases where students transfer from one school to another during the school year, the student’s excused and 
unexcused cumulative attendance record will also transfer to the new school. 

SCHOOL HANDBOOKS 

Each school handbook shall include specific attendance requirements. 

SUSPENSION 

Suspensions shall be considered unexcused absences for the purpose of makeup work. 

REFERENCES: 

KRS 36.396, KRS 38.470, KRS 40.366 
KRS 158.070, KRS 158.183, KRS 158.293, KRS 158.294 
KRS 159.035, KRS 159.140, KRS 159.050, KRS 159.180 
702 KAR 7:125, 704 KAR 7:100 
OAG 76-566, OAG 79-68, OAG 79-539, OAG 91-79, OAG 96-28 

RELATED POLICY: 09.122, 09.4281 
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Attendance Courtesies 

1. Please call the school anytime your child is absent. 

2. When your child returns to school, please send a note explaining the absence, if your school requires 
one for their files. 

3. If your child is absent due to a doctor’s appointment, please have the doctor issue an excuse for your 
child to bring back to school. 

4. Parents are encouraged to plan vacations and business trips when school is not in session to avoid 
unnecessary student absences. 

Make-up Work 
The teacher shall allow those students who have been absent and excused for make-up by the principal to 
complete activities directly related to the matter covered in class at the time of absence.  The assignment shall 
be individualized to the need of the student.  The activities shall not be considered “extra” or “additional” work, 
but as “regular” work so that the student will compensate for the day missed. 
 
The student shall be allowed at least one week for completing the assignment from the date the student returns 
to school.  Satisfactory completion of the activities shall meet the requirements for the class missed. 
 
Revised:  November 1979 
Revised:  May 1985 
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EDUCATIONAL ENHANCEMENT OPPORTUNITY 

Students shall be granted an excused absence for up to ten (10) school days to pursue an educational 
enhancement opportunity determined by the Principal to be of significant educational value.  This opportunity 
may include, but not be limited to, participation in an educational foreign exchange program or an intensive 
instructional, experiential, or performance program in one (1) of the core curriculum subjects of English, 
science, mathematics, social studies, foreign language, and the arts. 

Unless the Principal determines that extenuating circumstances exist, requests for date(s) falling within State or 
District testing periods shall not be granted. 

The Principal’s determination may be appealed to the Superintendent/designee whose decision may then be 
appealed to the Board under its grievance policy and procedures. 

Students receiving an excused absence under this section shall have the opportunity to make up schoolwork 
missed and shall not have their class grades adversely affected for lack of class attendance or class participation 
due to the excused absence. 
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Driver’s License Revocation 
 
Students who are sixteen (16) or seventeen (17) years old who becomes academically deficient or deficient in 
attendance shall be reported to the Transportation Cabinet for driver’s license, permit or driving privilege 
revocation.1 

 
ACADEMIC AND ATTENDANCE DEFICIENCIES 
Academic and attendance deficiencies for student’s age sixteen (16) or seventeen (17) enrolled in regular, 
alternative, part-time, and special education programs shall be defined as follows: 
 

1. They shall be deemed academically deficient if they have not received passing grades in at 
least four (4) courses, or the equivalent of four (4) courses, taken in the preceding semester. 

2. They shall be deemed deficient in attendance when they drop out of school or accumulate 
nine (9) unexcused absences in a class/classes for the preceding semester.  Suspensions 
shall be considered unexcused absences. 

 
REFERENCES: 
1KRS 159.051, KRS 186.470 
 704 KAR 7:050 
 704 KAR 7:100 
 Student Discipline Guidelines 
 OAG 77-419 
 
RELATED POLICIES:  08.221, 09.123 
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STUDENT           09.12 

ADMISSIONS AND ATTENDANCE 
 
RESIDENCE DEFINED 
Pupils whose parent or guardian resides in the District and has custody of the student, or pupils 
who are legal residents of the school district, or as otherwise provided by state law, shall be 
considered residents and entitled to the privileges of the District’s schools.  
 
All other pupils shall be classified as nonresidents for school purposes.1 

 

HOMELESS CHILDREN AND YOUTH 
The District shall provide educational and related services to homeless children and youth in a 
manner that does not segregate or stigmatize the students on the basis of their homeless status. 
 
The District shall provide its schools with guidelines that detail the rights of homeless students 
and the responsibilities that school have to meet their needs and eliminate barriers to school 
attendance.  These guidelines shall emphasize the right of homeless students to: 

1. Equal access to all educational programs and services, including transportation, that 
non-homeless students enjoy; 

2. Continue attending their school or origin for the duration of homelessness; 
3. Attend regular public school with non-homeless students; and 
4. Continue to receive all services for which they are eligible (i.e., special education, 

gifted and talented, limited English proficient); 
 
The District shall designate an appropriate staff person to serve a liaison to homeless children 
and youth. 
 
NONRESIDENTS 
Nonresident pupils may be admitted to the District’s schools in accordance with Board policy 
and upon approval of the Superintendent.2 

 
NON-PUBLIC SCHOOL STUDENTS 
Non-public school students may attend the District’s schools on a part-time basis in accordance 
with Board policy and upon approval of the Principal. 
 
NON-IMMIGRANT FOREIGN STUDENTS 
Non-immigrant foreign students qualifying for F-1 immigration status or who obtain an F-1 
student visa may be admitted to the District based on the following guidelines: 

1. These students shall not be permitted to attend any publicly funded adult education 
program. 

2. These students may be permitted to attend in grades nine through twelve (9-12), but 
not at earlier grade levels. 

3. As required by law, these students shall pay a tuition fee equal to the full, 
unsubsidized per capita cost to the District for providing education to the student for 
the period of attendance. 

4. The period of attendance shall not exceed twelve (12) months. 
 
These requirements do not apply to immigrant students residing in the District or foreign 
students in any immigration status, including exchange students. 
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FOREIGN EXCHANGE STUDENTS 
The District will only accept foreign exchange students participating in international exchange 
programs recognized by the United States Department of Education or the Kentucky Department 
of Education based on the following guidelines: 

1. A foreign exchange student living with a host family residing within the District 
boundaries shall be admitted as a resident student.  A foreign exchange student living 
with a host family residing outside the District boundaries will not be admitted. 

2. The District shall regulate the admission and participation of foreign exchange 
students in the District’s educational programs.  No more than five (5) foreign 
exchange students shall be placed in a single school. 

3. As stipulated in 22 CFR 62.25, prior to the foreign exchange student’s entry into the 
United States, the sponsor shall secure written authorization from the 
Superintendent/designee for the student’s enrollment in a District school. 

4. Approval by the Superintendent/designee is contingent upon programs/courses 
requested and enrollment limits. 

5. Before an exchange student is accepted at the high school, s/he must be assigned to 
and have regular contact with his/her local/host family thirty (30) days prior to the 
opening of school. 

6. A host family is limited to enrolling one (1) foreign exchange student in the high 
school, with the approval of the sponsoring organization. 

7. The foreign exchange student must document successful completion of at least two 
(2) years of English in school or equivalent experience demonstrating functional 
skills in the English language. 

8. Foreign exchange students are ineligible for ESL (English as Secondary Language) 
instructional assistance. 

9. Foreign exchange students must provide a secondary transcript (in English) upon 
enrollment at the high school. 

10. On the day of enrollment, each foreign exchange student must submit all medical 
records (TB skin test, if needed; up-to-date immunization certificate, and a Kentucky 
Preventative Health Care Examination form) required of all students enrolling in the 
District for the first time. 

11. Foreign exchange students will attend school as full-time students and may attend for 
not less than one (1) academic semester (or its quarter equivalent) nor for more than a 
full academic year.  Foreign exchange students applying for less than one (1) full 
academic year, must have the approval of the school Principal thirty (30) days prior to 
the beginning of the semester. 

12. The sponsoring agency of the foreign exchange student is responsible for providing 
the District all documentation required by the Immigration and Eligible students must 
be between fifteen (15) and eighteen and one-half 
(18 ½) years of age by the first day of school enrollment.  Foreign exchange  
students who have previously participated in an exchange program are  
ineligible for participation in the high school program. 

13. Students may take part in sanctioned extracurricular activities, including athletics, if 
the District and the state authority for determining athletic eligibility approve their 
participation. 

14. Naturalization Service (INS) for entering into and residing in the United States, 
including, but not limited, to Form I-20 A/B, Certification of Eligibility for 
Nonimmigrant (F-1) Student Status – for Academic and Language Students. 
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EXPELLED/CONVICTED STUDENTS 
The parent, guardian, Principal, or other person or agency responsible for the student shall 
provide to the school prior to admission, a sworn statement or affirmation concerning any of the 
following that have occurred in or outside Kentucky: 

1. If a student has been expelled from school; or 
2. If a student has been adjudicated guilty/convicted of, homicide assault, or an offense 

in violation of state law or school regulations relating to weapons, alcohol, or drugs. 
 

Assault shall mean any physical assault, including sexual assault. 
 
The sworn statement or affirmation shall be on a form provided by the appropriate state agency 
and shall be sent to the receiving school within five (5) working days of official notification that 
a student has requested enrollment in the new school.3 

 
If a student is suspended or expelled for any reason, or faces charges that may lead to suspension 
or expulsion, but withdraws prior to a hearing from any public or private school in Kentucky or 
any other state and then moves into the District and seeks to enroll, the District shall review the 
details of the charges, suspension, or expulsion and determine if the student will be admitted, and 
if so, what conditions may be imposed upon the admission.  Prior to a decision to deny 
admission, the District shall offer the student, parent/guardian, or other persons having legal 
custody or control of the student a hearing before the Board. 
 
REFERENCES: 
 1OAG 78-64 
  OAG 91-171 
 2KRS 158.120; OAG 80-47; OAG 79-327; OAG 75-602 
  KRS 157.320 
 3KRS 158.155 
  KRS 157.330 
  702 KAR 7:125 
  704 KAR 7:090 
  Public Law 104-208, KRS 158.150 
  P.L. 107-110 (No Child Left Behind Act of 2001) 
  42 U.S.C. 11421 to 11435 (Stewart B. McKinney Homeless Assistance Act) 
  20 U.S.C. 2781 
  22 CFR 862.25 
  457 U.S. 202 (1982) (Plyler v Doe) 
 
RELATED POLICIES: 
 09.1221, 09.123, 09.124, 09.125, 09.211, 09.3 

       Adopted/Amended:  7/22/04 
       Order #: 16 
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RELEASE OF STUDENTS AND STUDENT INFORMATION TO 
DIVORCED, SEPARATED, OR SINGLE PARENTS 

 
Board Policy         09.12311 
 
 The Board shall release the student or information concerning the student to a parent, 
guardian, or individual acting as a parent of a student in the absence of a parent or guardian 
unless the school has been provided with evidence that there is a state law or court order 
governing such matters as divorce, separation or custody, or a legally binding document which 
provides instruction to the contrary. 
 
 Release of the student or information concerning the student to a single parent or a 
divorced/separated parent will be accomplished according to the following procedures: 
 
 Unless the school has been informed and given evidence of state law or court order 
concerning the status of the student: 
 

1. Both parents shall have equal access to any information concerning the students. 
2. Both parents shall have the right to release of the student under their care. 

 
REFERENCES:  20 U.S.C. 1232g, 34 C.F.R. 9.1 – 99-67 
    OAG 85-130 
 
RELATED POLICIES: 01.0 
    09.14 
Adopted: 2/11/93 
Amended: 
Order #268 
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TRANSPORTING STUDENTS IN CASE OF SUDDEN ILLNESS 
OR ACCIDENT 

 

 

State regulations 704 KAR 4:020 require the schools to inform parents of our 
methods of transporting students in case of sudden illness or accident.  Each of the 
methods listed below would be case by case depending upon the circumstances.  
The school personnel would have to make judgment call: 

 
A.  Condition of the child physical/mental/emotional 
B.  Severity of injury/illness 

C.  Prior medical history 

 

In case of accident or sudden illness, students shall be transported by: 

 

A. Parent/guardian or responsible person designated by the  

parent. 

B.  School personnel 

C.  Ambulance 

 

If you do not want your child transported by the above-mentioned manner. 

Please place you detailed description of how your child is to be transported in a 

letter and send to your child’s school immediately. 
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GUN-FREE SCHOOLS ACT OF 1994 
 
It is the policy of the Daviess County Public School System to report any student who is 
determined to have brought a weapon or firearm to school grounds under the jurisdiction of this 
system to the criminal justice or juvenile delinquency system.  To comply with existing 
requirements of the Individuals with Disabilities Education Act (IDEA) regarding discipline of 
students with disabilities, our board of education will modify the expulsion requirements, on a 
case-by-case basis, for IDEA-eligible students.  IDEA-eligible students may be expelled for 
behavior unrelated to their disabilities, as long as the procedural safeguards required by IDEA 
and KRS 158.150 is followed. 
 
Non-IDEA eligible students will be expelled for not less than one calendar year from their 
regular school setting in our school system. 
 

WEAPONS 
 
Board Policy          05.48 
 
This policy applies to students, staff members, and visitors to the school. 
 
Weapons Carrying, bringing, using, or possessing any dangerous or deadly weapon 
Prohibited in any school building, on school grounds, in any school vehicle or at any  

school-sponsored activity is prohibited.  Such weapons include but are not  
limited to any pistol, revolver, rifle, shotgun, air gun or spring gun;  
Slingshot; bludgeon; booby trap device; brass knuckles or artificial  
knuckles of any kind; knife having a blade of greater than three (3) inches,  
any knife the blades of which can be opened by a flick of a button or  
pressure on the handle, or any pocketknife where the blade is carried in a  
partially-opened position; or any other object that is carried for the  
purpose of inflicting injury on another. 

 
Exceptions An exception may be made for students participating in an authorized  

curricular or extracurricular activity or team involving the use of firearms  
and to those persons listed in KRS 527. 

 
Posting The Superintendent shall post the following notice in prominent locations  

in the schools, including, but not limited to, sports arenas, gymnasiums, 
stadiums, and cafeterias.  The notice shall be at least six (6) inches high  
and fourteen (14) inches wide and shall state: 

 
UNLAWFUL POSSESSION OF WEAPONS ON SCHOOL PROPERTY IN KENTUCKY 
IS A FELONY PUNISHABLE BY A MAXIMUM OF FIVE (5) YEARS IN PRISON AND 
A TEN THOUSAND DOLLAR ($10,000) FINE.* 
 

 
 
 
 
 



 52

 
 
The above criminal penalty prohibiting the unlawful possession of a  
weapon on school property shall not apply to those persons listed in 
 KRS 527. 

 
Reporting Employees of the District shall promptly make a report to the local police  

department, sheriff, or Kentucky State Police, by telephone or otherwise,  
if they know or have reasonable cause to believe that conduct has occurred  
which constitutes the carrying, possession, or use of a deadly weapon on  
the school premises or within one thousand (1,000) feet of school  
premises, on a school bus, or at a school sponsored or sanctioned event. 

 
Enforcement In the enforcement of this policy, principals may authorize, if they have  

reasonable suspicion, searches in compliance with Board policies 09.426,  
03.13214, and 03.23214. 

 
Penalties Violation of this policy by staff members shall constitute reason for  

disciplinary action, including possible termination.** 
 
Violation of this policy by students shall require that the Principal immediately make a report to 
the Superintendent, who shall determine if charges for expulsion for the District schools should 
be filed. 
 
Violators shall be reported to a law enforcement agency. 
 
References: KRS 500.080; KRS 527.020 
  *KRS 527.070 
  **KRS 161.790 
  KRS 160.290 
  KRS 160.340 
  KRS 159. 
 
Related 
Policies 03.13214 
  03.23214 
  09.435 
  09.436 
  09.4361 
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HARASSMENT/DISCRIMINATION 
 
Board Policy         09.42811 
 
Definition Harassment/Discrimination is intimidation by threats of or actual physical  

violence; the creation, by whatever means, of a climate of hostility, or  
intimidation, or the use of language, conduct, or symbols in such manner  
as to be commonly understood to convey hatred, contempt, or prejudice or  
to have the effect of insulting or stigmatizing an individual. 

 
Prohibition Harassment/Discrimination due to an individual’s race, color, national  

origin, age, religion, marital status, political beliefs, sex, or disability is  
prohibited. 

 
Disciplinary 

Action  Students who engage in harassment/discrimination of an employee or  
another student on the basis of race, color, national origin, age, religion,  
marital status, political beliefs, sex, or disability shall be subject to  
disciplinary action including but not limited to suspension and expulsion. 

 
Procedures The Superintendent shall develop procedures providing for: 

1. Immediate investigation of allegations of harassment/discrimination to include the 
submission of a written report of all findings of an investigation to be completed within ten 
(10) school days of submission of the original written complaint; 

2. Establishment of measures to provide confidentiality in the complaint process; 
3. A process to identify and employ, within ten (10) school days of the submission of the 

written investigative report, methods to correct and prevent reoccurrence of the 
harassment/discrimination. 

4. Annual dissemination of written policy to all staff and students; and 
5. Age-appropriate training during the first month of school to include and explanation of 

prohibited behavior. 
 
Prohibited Conduct and/or actions prohibited under this policy include but are not 
Conduct limited to: 

1. Unwanted touching, sexual name calling, sexual jokes and spreading sexual rumors. 
2. Members of one gender in a class being subjected to sexual remarks of the other gender in 

the context of the classroom; 
3. Impeding the progress of a student in class by questioning the student’s ability to do the 

required class work based on the gender of the student; 
4. Limiting students access to education tools, such as computers, based on the student’s 

gender, and 
5. Teasing student’s subject choice or assignment based on the gender of the student. 

 
 
 
 
 
 



 54

Appeal Upon the completion of the investigation and correction of the conditions  
leading to the harassment/discrimination, any party may appeal any part of  
the findings and corrective actions to the Superintendent. 

 
  If a supervisor is an alleged party in the harassment/discrimination  

complaint, procedures shall also provide for addressing the complaint to a  
higher level of authority. 

 
  Failure by an employee, immediate supervisor, principal, and or  

superintendent to initiate an investigation of allege  
harassment/discrimination, to follow approved procedures, or to take  
corrective action shall be cause for disciplinary action. 

 
Retaliation No one shall retaliate against an employee or student because she/he files 
Prohibited a written grievance, assists or participates in an investigation, proceeding,  

or hearing regarding the charge of harassment/discrimination of an  
individual or because she/he has opposed language or conduct that violates  
this policy. 

 
  Upon the resolution of allegations, the Superintendent shall assure those  

employees and students are protected against retaliation. 
 
References 42 USC 2000E 
  US Supreme Court – Franklin vs. Gwinnett County 
 
Related Policies 03.162, 03.262 
 

Adopted: 2/11/93 
Amended: 6/14/94 

Order # 849 
 

 
 

 
 

 
 
 
 

 
 
 
 
 

 
 
 



 55

STUDENTS         09.42811 
 

NOTICE TO INDIVIDUALS COMPLAINING OF 
HARASSMENT/DISCRIMINATION 

 
 
The District prohibits all forms of improper conduct, including sexual harassment and 
discrimination.  A copy of the District’s policy is attached for your information.  Please be aware 
of the following provisions:  The District’s Title IX/Equity Coordinator is Director of Personnel.  
If you have any questions pertaining to sexual harassment or sexual discrimination, you may 
contact this person as follows: 
 

P. O. Box 21510 

1622 Southeastern Parkway 

Owensboro, KY  42304-1510 

Telephone Number:  (270) 852-7000 
 
The District will investigate the allegations of harassment/discrimination that you have brought 
to its attention.  The investigation will be conducted by a District administrator or other 
individual with specific training and/or experience in this area.  If you have any questions of the 
District’s investigator, you may contact him/her at the address listed above. 
 
During the investigation, you have the right to:  (a) provide the District with information and 
documentation concerning the allege improper conduct;  (b) advise the District of the identity 
and location of any possible witness (es); and  (c) exercise all other rights set forth in law or in 
District policy.  The District is interested in knowing what actions you are seeking in response to 
your complaint.  Although law does not require the District to comply with all requested actions 
in order to eliminate harassment/discrimination, a collaborative dialogue may be a useful tool in 
insuring that it is eliminated.  The District will take reasonable steps to preserve confidentiality 
and will make every effort to prevent public disclosure of the name of the parties involved, 
except to the extent necessary to carry out the investigation.  The District is interested in 
knowing your views about confidentiality issues and will try to accommodate them, subject to 
the District able to fulfill its commitment to eliminate harassment/discrimination. 
 
District employees and students who are alleged perpetrators of harassment/discrimination 
misconduct may be entitled to due process and may be protected by certain confidentiality rights.  
Subject to the rights of students or employees, the District will make an effort to keep you 
advised of the progress of its investigation and of any decisions it reaches concerning the 
situation.  If you have any questions concerning the progress of the investigation or the actions 
taken by the District to remediate any harassment/discrimination that may have occurred, please 
feel free to contact the Title IX/Equity coordinator or the individual assigned to investigation a 
complaint.  If you are dissatisfied with the progress of the investigation, the progress of 
rendering a decision, or the decision itself, you have the right to appeal to the Board of 
Education. 
 
If it is concluded following the investigation that the allegations have merit and that action will 
be taken to remediate the situation, the District may follow up with you to make sure that there is 
not a recurrence of the improper conduct.  If there is any repeat of any improper conduct, we ask 
you to notify immediately the Title IX/Equity Coordinator and/or a District administrator. 
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The District will make every effort to correct the effects of any improper conduct on the 
complainant and others.  Please advise us of the actions you believe the District should take to 
correct the discriminatory effects of the improper conduct. 
 
Retaliation against an individual who has reported improper conduct by faculty, staff or students, 
including sexual harassment/discrimination, is strictly forbidden.  If you believe that anyone of 
those parties is retaliating against you in any way, please notify the Title IX/Equity Coordinator 
and/or a District administrator immediately. 
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STUDENTS        09.426 
 

Disrupting the Educational Process 
 
Behavior that materially or substantially disrupts the educational process, whether on school 
property or at school-sponsored events and activities, shall not be tolerated and shall subject the 
offending pupil to appropriate disciplinary action.  For purposes of this section, behavior, which 
disrupts the educational process, shall include, but not be limited to: 
 

1. Conduct which threatens the health, safety, of welfare of others; 
2. Conduct which may damage public or private property, including the property of students 

or staff; 
3. Illegal activity; 
4. Conduct that materially or substantially interferes with another student’s access to 

educational opportunities or programs, including the ability to attend, participate in and 
benefit from instructional and extracurricular activities; or 

5. Conduct that materially or substantially disrupts the delivery of instructional services or 
interferes with the orderly administration of the school and school-related activities or 
District operations. 

 
DISRUPTION THROUGH ELECTRONIC COMMUNICATIONS 
Students’ home and personal Internet use can have an impact on the school and on other 
students.  If students’ personal electronic communications expressions – such as a threatening 
message to another student or a violent Web site – create a likelihood of material disruption of 
the schools’ operations, students may face school discipline and criminal penalties. 
 
Daviess County Public Schools take bullying and harassment by electronic communications very 
seriously.  Students shall not use any Internet or other electronic communications device or 
social networking sites, including but not limited to My Space, Face Book, YouTube, etc. to 
intimidate, bully, harass, or embarrass other students and staff members.  Students who engage in 
such activity on school grounds or who engage in such activity off-campus and create a material 
disruption of school operations shall be subject to penalties for bullying and harassment, as 
contained in the Student Handbook, as well as possible criminal penalties. 
 
OTHER CLAIMS 
When a complaint is received, that does not appear to be covered by this policy, administrators 
shall review other policies that may govern the allegations, including but not limited to, 09.422 
and/or 09.42811, which address harassment/discrimination allegations. 
 
REFERENCES: 
 KRS 160.290 
 KRS 158.150 
 KRS 158.165 
 
RELATED POLICIES:  
 08.2323, 09.13, 09.422, 09.425, 09.4261, 09.43, 09.42811 
 
         Adopted/Amended: 08/19/04 

               Order #:           56 
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STUDENTS           09.422 

Bullying/Hazing 

In order to effectively participate in the democratic process as adults, students must learn to respect the rights of 
others and to interact with them in a civil manner. Therefore, students are required to speak and behave in a 
civil manner toward students, staff and visitors to the schools. 

ACTIONS NOT TOLERATED 

The use of lewd, profane or vulgar language is prohibited. In addition, students shall not engage in behaviors 
such as hazing, bullying, menacing, taunting, intimidating, verbal or physical abuse of others, or other 
threatening behavior.1 Such behavior is disruptive of the educational process and interferes with the ability of 
other students to take advantage of the educational opportunities offered. 

These provisions shall not be interpreted to prohibit civil exchange of opinions or debate protected under the 
state or federal constitutions where the opinion expressed does not otherwise materially or substantially disrupt 
the education process. However, students who violate this policy shall be subject to appropriate disciplinary 
action. 

DEFINITION 

Bullying is a pattern of aggressive, repetitive, deliberate, conscious, systematic and/or premeditated behavior by 
an individual or group to inflict physical, verbal, graphic, emotional, racial, and/or sexual suffering on another 
individual or group.  Some subjective language in this example. 

Any behavior which displays improper use of power to intimidate, threaten, humiliate, distress, or hurt others is 
bullying behavior. Bullying includes, but is not limited to, physical, social, emotional and/or 
verbal/communication behavior such as assault, pushing, shoving, hitting, taunting, unwanted contact, extortion, 
intimidation, threats of harm or retaliation, racial or sexual jokes or slurs, exclusion, social isolation, starting 
rumors, name calling, continual teasing, offensive graphics, and/or purposeful false allegations. 

SCHOOL LEVEL PROGRAMS 

Each school, with assistance from the Superintendent/designee, shall implement a comprehensive program with 
the following goals to address bullying and hazing: 

1. To send a clear message to students, staff, parents, and community members that such behavior will 
not be tolerated. 

2. To train staff and students in taking pro-active steps to prevent such behaviors from occurring. 

3. To implement procedures for immediate intervention, investigation, and confrontation to students 
engaged in prohibited behavior. 

4. To initiate efforts to change the prohibited behavior of students through education on acceptable 
behavior, discussions, counseling, and appropriate negative consequences. 

5. To foster a productive partnership with parents and community members in order to help maintain a 
safe and civil environment. 
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STUDENTS           09.422 
            (Continued) 

Bullying/Hazing 

SCHOOL LEVEL PROGRAMS (CONTINUED) 

6. To help develop peer support networks, social skills, and confidence for all students. 

7. To recognize and praise positive, supportive behaviors of students toward one another on a regular 
basis. 

School-level anti-bullying programs shall include, but not be limited to, the following activities and procedures: 

• Curriculum development in reference to bullying, 

• Developing of pledges for staff, parents and students, and  

• Utilization of surveys and incident reports in the development of programs. 

BULLYING PROGRAMS SHALL BE ONGOING THROUGHOUT THE YEAR AND SHALL INCLUDE AGE APPROPRIATE 

CONSEQUENCES FOR REPEATED VIOLATIONS. SCHOOL LEVEL BULLYING POLICIES SHALL BE BOARD-
APPROVED AND INCLUDED IN SCHOOL AND DISTRICT HANDBOOKS. 

Each Principal shall report to the Superintendent/designee on a periodic basis as directed, the number of 
bullying/hazing incidents and progress made toward reducing reoccurrence. 

CONSEQUENCES/GUIDELINES 

Persons who bully and/or persons who fail to report bullying towards others may be subject to disciplinary 
action. Disciplinary actions may include counseling, parent conference, detention, suspension, recommendation 
expulsion or other disciplinary actions as provided in the DCPS Code of Acceptable Behavior handbook, Board 
policy, and/or building handbooks. 

 

REPORTS 

As provided in the District Code of Acceptable Behavior and Discipline, students who believe they are victims 
of bullying/hazing shall be provided with a process to enable them to report such incidents to District personnel 
for appropriate action. 

 

OTHER CLAIMS 

When a complaint is received that does not appear to be covered by this policy, administrators shall review 
other policies that may govern the allegations, including but not limited to,  
09.426 /Disrupting the Educational Process, 09.42811/Harassment/Discrimination. and or 09.425/Assault and 
Threats of Violence. 

REFERENCES: 
1KRS 158.150 
 KRS 160.290 
 Bethel School District No. 403 v. Fraser, 478 U.S. 675, 106 S.Ct. 3159, 92 L.Ed.2d 549 
 (1986) 
 Tinker v. Des Moines Independent School District, 393 U.S. 503, 89 S.Ct. 733, 21 L.Ed.2d 731 (1969) 

RELATED POLICIES: 

03.162, 03.262, 09.13, 09.425, 09.426, 09.42811 
Adopted/Amended: 08/18/2005 

Order #:         60 
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REPORTING OF CODE VIOLATIONS 
 
Students wishing to report a violation of the Code of Acceptable Behavior and Discipline may report it to a 
classroom teacher, who shall take appropriate action as defined by the code.  The teacher shall refer the report to 
the Principal/designee for further action when the report involves an offense that may warrant suspension or 
expulsion of a student, any felony offense, or a report that may be required by law, including reports to law 
enforcement. 
 
RETALIATION PROHIBITED 
Employees and other students shall not retaliate against a student because s/he reports a violation of the code or 
assists or participates in any investigation, proceeding, or hearing regarding the violation.  The 
Superintendent/designee shall take measures needed to protect students from such retaliation. 
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STUDENTS          09.425 
 

ASSAULT AND THREATS OF VIOLENCE 
 
PUPILS 
Any pupil who assaults, batters or abuses another pupil shall be subject to appropriate 
disciplinary action, including suspension or expulsion.1 

 
SCHOOL PERSONNEL 
Any pupil who assaults, batters or physically or verbally abuses a teacher or other school 
personnel shall be subject to appropriate disciplinary action 1 up to and including expulsion from 
school and/or legal action. 
 
REMOVAL OF STUDENTS 
School administrators, teachers, or other school personnel may immediately remove, or cause to 
be removed, threatening or violent students from a classroom setting or from the District’s 
transportation system pending any further disciplinary action that may occur.  Threatening or 
violent behavior shall include, but not be limited to: 
 

1. Verbal or written statements or gestures by students indicating intent to harm themselves, 
others or property. 

2. Physical attack by students so as to intentionally inflict harm to themselves, others or 
property. 

 
Removal of students from a bus shall be made in compliance with 702 KAR 5.080. 
 
Each school shall designate the site(s) to which employees may remove students from a 
classroom setting and the employee(s) who will supervise the student at the site. 
 
When teachers or other personnel remove a student, they shall complete and submit a form to 
document the removal and the causes as soon as practicable.  The Principal shall review the 
removal as soon as possible to determine if further disciplinary action is warranted or if the 
student is to be returned to the classroom. 
 
REPORT TO LAW ENFORCEMENT AGENCY 
When they have reasonable belief that a violation has taken place, principals, shall immediately 
report to law enforcement officials when an act has occurred on school property or at a school-
sponsored function that involves assault resulting in serious physical injury, a sexual offense, 
kidnapping or each instance of assault involving the use of a weapon. 
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STUDENTS           09.421 

CARE OF SCHOOL AND PERSONAL PROPERTY 
 
 
PUPILS RESPONSIBLE 

 
Pupils shall be held responsible for damage to school property. 
 
SCHOOL PROPERTY 
 
Any pupil, organization, or group of pupils participating in activities who destroy, defaces, 
damages or removes school property shall be subject to disciplinary action and liability for the 
cost of restoring the property. 
 
In addition, when they have reasonable belief that a violation has taken place, principals shall 
immediately report to law enforcement officials when an act has occurred on school property or 
at a school-sponsored function that involves damage to school property.  For the purposes of 
determining when to make this report damage to school property shall refer to instances 
involving: 
 

1. Intentional harm, and 
2. Damage beyond minor loss or breakage, excluding normal wear and tear. 

 
PERSONAL PROPERTY OF SCHOOL PERSONNEL 
 
Any pupil, organization, or group of pupils who steals or willfully or wantonly destroys, defaces, 
or destroys the personal property of school personnel on school property, off school property, or 
at school-sponsored activities shall be subject to suspension or expulsion from school.2 
 
STUDENT’S PROPERTY 
 
Any pupil, organization, or group of pupils participating in activities who destroys, defaces, 
damages or steals the personal property of students shall be subject to disciplinary action. 
 
PARENTS LIABLE 
 
Parents shall be liable for property damage caused by their minor children.1 
 
REFERENCES: 
 
 1KRS 157.140 (Textbooks) 
 1KRS 405.025 (Willful Damage) 
 2KRS 158.150 

 A new section of KRS Chapter 158 
 KRS 160.290 
 704 KAR 3:450 (20) 
RELATED POLICY: 08.23 
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Board Policy           09.213 

 
 CONTAGIOUS DISEASES AND PARASITES 

 
 
Notification A parent, legal guardian, or other person or agency responsible for a  

student shall notify the student’s school principal if the student has any  
medical condition which is defined by the Cabinet for Human Resources  
in administrative regulation as threatening the safety of the student or  
others in the school.  The notification shall be given as soon as the medical  
condition becomes known and upon each subsequent enrollment by the  
student in a school. (Refer to KRS 158.160 and 902 KAR 2:170) 

 
The principal or designee shall notify the student’s teachers in writing of  
the nature of the medical condition. 

 
Infection If any student is known or suspected to have or be infected with a  
Control communicable disease or condition for which a reasonable probability for  

transmission exists in a school setting, the Superintendent may order the  
student excluded from school.  The time period the student is excluded  
from school shall be in accordance with generally accepted medical  
standards which the Superintendent shall obtain from consultation with the  
student’s physician, the local health officer*, or the Kentucky Department  
for Health Services. 

 
In the case of lice, scabies, or parasitic infection, the pupil shall remain  
away from school until said infection is no longer present.  The Principal  
or his/her designee shall determine if the pupil is free of said parasitic  
infection. 

 
Epidemics In the event of an epidemic, the Board may close the schools.* 
 
School to Local school authorities shall report immediately all known or suspected 
Report cases of communicable disease to the local health department.** 
 
  In accordance with its published guidelines, the Kentucky Department of  

Health Services will conduct an evaluation of the affected student’s  
medical condition and formulate recommendations regarding school  
attendance. 

 
  If the Kentucky Department for Health Services determines the student  

poses no risk, s/he will be allowed to attend school without restriction.  If  
the student is physically unable to attend school or if the Kentucky  
Department for Health Services deems the student a significant health risk  
to students or school personnel, the Superintendent shall confer with the  
parents and/or the student to determine an appropriate educational  
environment. 
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Medical  Unless otherwise required by law, signed parental consent  
Confidentiality designating personnel to be informed of a student’s medical  

condition shall be on file prior to informing identified District  
personnel. 

 
   Medical records shall be accessible only to persons designated by  

the parents. 
 
Cleanup  The Superintendent shall develop procedures to ensure adequate 
Procedures  and proper cleanup details and measures to aid in the prevention of  

infection and communicability of contagious diseases. 
 
References:  *KRS 158.160 
   **704 KAR 4:020 
   Kentucky Department for Health Services 

Center for Disease Control 
   KRS 214.185 
   ***902 KAR 2:170 
Adopted: 2/11/93 
Amended: 6/9/94 
Order #849 
 
 

STUDENTS 09.213 AP.11 
Prevention/Control of Head Lice in Schools 

Parents will be given the following directions: 

DETECTION 

When head lice (untreated nits or live lice) have been detected, the parent should be notified. 

TREATMENT 

1. Parents may want to contact their family physician or pharmacy for recommended 
product treatment. 

2. Child must be treated. 

3. Parent must confirm verbally or in writing that treatment has been given. 

PRECAUTION USING LICE TREATMENT PRODUCTS 

� If the parents have any questions or the child has a history of medical problems, advise 
the parents to contact the doctor before using the product. 

� It is vitally important to carefully follow the instructions that come with the product. 

� The lice treatment shampoo is a pesticide, and all precautions must be followed carefully. 

� Overtreatment with lice treatment shampoos is more serious than the head lice. 

� Never tell a parent to treat “just in case.” The shampoos can be toxic and may cause real 
health problems. 

Since lice-killing shampoos do nothing to remove the nits, manual removal is strongly 
recommended because nits may or may not be empty shells. Nit removal can be the most 
difficult chore and is crucial to the successful elimination of head lice. It is the only objective 
method a school has to determine if a child has been properly treated. 

CLEAN THE ENVIRONMENT 
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Personal items such as clothes, sheets, towels, etc., should be machine-washed in hot water and 
dried in a hot dryer for at least 20 minutes. Combs and brushes should be soaked in hot water 
(130 degrees for 15 minutes). Hats, stuffed animals, etc., that can’t be washed should be sealed 
in plastic bags for 2 weeks or dry cleaned. All rooms, furniture, and car seats should be 
vacuumed. Vacuuming will be as effective and safer than using pesticide sprays. Dispose of the 
vacuum cleaner bag. The child’s head should be checked daily by the parent between the first 
and second treatment (7 – 10 days) to make sure no nits are present. 

SCREENING 

• If present, a school nurse will screen the child. If a school nurse is not present, designated 
school personnel trained to identify live lice will screen the child. 

RETREATMENT 

1. Read and follow all instructions on treatment product. 

2. Please note: Most shampoo treatments require a second application 7 – 10 days after the 
first treatment as a follow-up. 

3. A letter or other confirmation from the parent verifying second application is requested. 
 

RECOMMENDATION TO THE SCHOOL 

1. In most cases, students should not be excluded from school. However, in all instances 
when personnel identify live lice, they shall confirm with the student and/or 
parent/guardian that the following have occurred: 

a. The parent/guardian has combed the student’s hair with an actual lice/nit comb or 
applied special lice killing shampoo on the same or next day. 

b. When the student returns to school after treatment, designated school personnel 
rechecked the student before s/he returned to the classroom. If live lice remained, 
steps 2 and 3 above were re-established. 

2. When live head lice have been detected, the child’s parent or guardian should be asked to 
come to the school. When the parent arrives, visual evidence of live lice on the child’s 
head should be demonstrated to the parent. This serves two purposes: 

a. It clearly demonstrates that the child is infected, which the parents may not believe if 
the child is merely sent home with a note. 

b. It enables the parent to see what live lice look like and, thus, accurately examine 
other family members. If a parent or guardian cannot come to school, the student 
should be sent home with a letter of explanation to the parents. The note should 
define the problem, offer methods of treatment, request that other family members 
be examined and treated if necessary, request that all clothing and bedding used by 
infested family members be either (a) laundered in hot water, (b) dry cleaned or 
dried for 20 minutes in a dryer on high heat, and (c) request that the home be 
vacuumed. 

3. School personnel shall follow up with students found with a second and subsequent cases 
of live head lice to assure that: 

a. Prescribed medical treatment for live lice has been applied to the student’s hair no 
later than the next day. 

b. Any second application required is applied within the recommended time frame. 
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Source: Adapted from guidelines issued by Parasitic Disease Division, Center for Disease Control, Atlanta GA 
30333.Review/Revised:8/18/05 

 

The following information on head lice is taken from the American Academy of Pediatrics 
Clinical Report on Head Lice, September 2002.  The complete report is available online at 

http://www.aap.org/policy/0203.html. 

 

Head lice infestation is common in the United States among children 3 to 12 years of age.  Head 
lice are not a health hazard or a sign of uncleanliness and are not responsible for the spread of 
any disease.  Head lice are small parasitic insects that live on the scalp and neck hairs of human 
hosts.  Lice cannot fly or jump and are transmitted by direct head-to-head contact with an 
infested individual.  The most common symptom is itching.  Individuals with head lice 
infestation may scratch the scalp to alleviate itching and there rarely may be secondary bacterial 
skin infection.  Head lice are the cause of much embarrassment and misunderstanding, and many 
unnecessary days lost from school and work. 

 

School Control Measures 

Screening for nits alone is not an accurate way of predicting which children will become 
infested, and screening for live lice has not been proven to have a significant effect on the 
incidence of head lice in a school community over time.  Neither has such screening proven to be 
cost effective.  The American Academy of Pediatrics Clinical Report on Head Lice encourages 
the school nurse or other trained persons to check a student’s head if he or she is demonstrating 
symptoms otherwise classroom or school-wide screening should be strongly discouraged.  The 
report goes on to say that it would be prudent to periodically provide information to families of 
all children on the diagnosis, treatment, and prevention of head lice.  Parents should be 
encouraged to check their children’s heads for lice if symptomatic; school screenings do not take 
the place of these more careful checks. 

 

Management on the Day of Diagnosis 

Because a child with an active head lice infestation has likely had the infestation for a month or 
more by the time it is discovered, poses little risk to others, and does not have a resulting health 
problem, he or she should remain in class but be discouraged from close direct head contact with 
others.  If a child is assessed as having head lice, confidentiality must be maintained so the child 
is not embarrassed.  The child’s parent or guardian should be notified that day by telephone or a 
note sent home with the child at the end of the school day stating that prompt, proper treatment 
of this condition is in the best interest of the child and his or her classmates.  Common sense 
should prevail when deciding how “contagious” an individual child may be (a child with 
hundreds versus a child with 2 live lice).  It may be prudent to check other children who were 
most likely to have had direct head-to-head contact with the index child.  (The index child is the 
one who has been found with active head lice infestation).  In an elementary school, often the 
most efficient way to deal with the problem is to notify the parents or guardians of all children in 
the index child’s classroom, encouraging that all children be checked at home and treated if 
appropriate before returning to school the next day. 

 

Treatment Recommendations 

Permethrin 1% (Nix) is currently the recommended treatment for head lice, with retreatment in 
7-10 days of live lice are seen.  Instructions on proper use of products should be carefully 
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relayed.  Safety and efficacy should be taken into account when recommending any product for 
treatment of head lice infestation.  None of the currently available pedulicides are 100% ovicidal 
and resistance has been reported with lindane, pyrethrins, and permethrin.  Bed linen should also 
be laundered.  Treatment failure does not equate with resistance, and most instances of such 
failure represent misdiagnosis/misidentification or noncompliance with the treatment regimen. 

 

It is important to remember that proper education of students, parents, school and healthcare 
personnel is essential for controlling the spread of head lice. 
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BOARD POLICY        08.113  

 
GRADUATION REQUIREMENTS 

 
 
Students must complete the following minimum number of credits and all other state and local 
requirements in order to graduate from high school.   
 
REQUIREMENTS FOR GRADUATING CLASSES BEGINNING IN 2002 
 

Four (4) units of language arts (English I, II, III, & IV), 
Three (3) units of math (Algebra I, Geometry, and one elective), 
Three (3) units of science (Life science, physical science, earth and space science), 
Three (3) units of social studies (U.S. History, Economics, Government, World 
Geography, and World Civilization), 
One (1) unit of Arts and Humanities, 
One-half unit of Health, and 
One-half unit of Physical Education. 

 
TOTAL REQUIREMENTS AND ELECTIVES BY YEAR: 

Beginning with the Class of 2002, 15 required credits and 11 electives 
are to be completed for graduation 

 
The high school student handbook shall include complete details concerning specific 
graduation requirements. 
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COMMONWEALTH DIPLOMA 
 
 
A Commonwealth Diploma shall be issued to each student who success fully completes and 
meets the requirements of the Commonwealth Diploma Program, as specified in  
704 KAR 3:340. 
 
OTHER PROVISIONS 
The Board may authorize different diploma programs. 
 
The Board, Superintendent, Principal, or teacher may award special recognition to students. 
 
Every student must complete a minimum of eight (8) semesters. 
 
Every student in a high school accountability grade must demonstrate a good faith effort in 
completing all the components of the state-mandated Student Assessment Program and submit 
those components for scoring. 
 
Every student is required to successfully complete an Individual Graduation Plan (IGP) that 
emphasizes career plans and courses a student intends to take.  The IGP can be altered by the 
student and parent.  The IGP incorporates vocational studies/career development. 
 
 
 
STUDENTS WITH DISABILITIES 
The student with disabilities who completes an alternative program in an individual educational 
plan is entitled to recognition of achievement. 

 
REFERENCES 

 KRS 156.060; 704 KAR 3:305; 704 KAR 3:340 
 KRS 158.140 
 OAG 78-348; OAG 82-386 
 Program of Studies for Kentucky Schools, Grades K-12 
 Lee v. Weisman, 505 U.S. _______, 112 S. Ct. 2649, 
 120 L.Ed.2nd 467 (1992) 
 
RELATED POLICY:  
 08.22 
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Board Policy           09.13 
 

RELIGIOUS ACTIVITIES 
 
 
The District shall observe the rights of students to voluntarily engage in religious activities or express religious 
viewpoints while at school, as established by the United States Constitution and law, provided they do not: 
 

1. Infringe on the right of the school to: 
a) Maintain order and discipline; 
b) Prevent disruption of the educational process; and 
c) Determine education curriculum; 

2. Harass other persons or coerce the persons to participate in the activity; or 
3. Otherwise infringe on the right of other persons. 

 
Student complaints concerning possible violations of their religious rights shall be addressed in keeping with 
legal requirements.  Their complaints shall be directed to the Principal, who shall investigate and take 
appropriate action within thirty (30) days of receipt of the written notification. 
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ACCEPTABLE USE OF COMPUTERS 
POLICY OF THE DAVIESS COUNTY PUBLIC SCHOOLS 

 
DavEdNET – Terms and Conditions V2.0 
 

Parents are requested to help their child understand the concepts below: 
 
I have read the Daviess County Educational Network Terms and Conditions and understand that: 
 

• The computers in the Daviess County School System are provided for educational uses only. 

• The display of inappropriate materials and the use of computers for illegal activities is a violation of the 
school’s discipline policy. 

• Copying computer files to or from Daviess County School computers without permission is forbidden. 

• Deleting files other than my own is forbidden. 

• Staff members of the Daviess County Schools will monitor my use of the Internet and school network. 

• I am responsible for any expenses incurred if I purchase items through the Internet. 

• Any messages I receive or send on the computer are the “property” of the Daviess County School 
System and may be read by school officials or my parents.  (All students from 4th through 12th grade 
have an e-mail account provided by Daviess County Public Schools for education related reasons.) 

• I will not knowingly give my mail password to another person. 

• I understand that if I violate these rules, I may be denied access to the school computers and will be 
subject to the discipline policies of my school.  (Employees will be subject to DCPS personnel policies.) 

 
GENERAL INFORMATION 
 
The district wide provision of computers for the express use of the Daviess County Public School students and 
its employees along with the communication services it provides shall be referred to as the “Daviess County 
Educational Network” or DavEdNET.  Additional administrative support is provided by the KY Department of 
Education.  The system administrators of DavEdNET are employees of the Daviess County Public School 
System and reserve the right to monitor all activity on DavEdNET.  Persons reading and accepting this policy 
will be given access to its services.  They will be referred to as “users” of DavEdNet.  There are currently no 
charges to users by DavEdNET for system usage. 
 
DavEdNET is connected by a frame relay dedicated link, which is attached to the Kentucky Department of 
Education in Frankfort, KY and their statewide backbone.  A connection Internet backbone is made via Sprint.  
Because of this complex association between so many government agencies and networks, the end user of any 
of these networks must adhere to strict guidelines.  They are provided here so that users and the parents of users 
who are under 18 years of age are aware of the responsibilities they are about to acquire.  DavEdNET may 
modify these rules at any time by publishing the modified rule(s) on the System.  The signature(s) at the end of 
this document is (are) legally binding and indicates the party (parties) who signed has (have) read the terms and 
conditions carefully and understand their significance. 
 
INFORMATION CONTENT & USES OF THE SYSTEM 
 
User agrees not to publish on or over the System any information which violates or infringes upon the rights of 
any other person or any information which would be abusive, profane or sexually offensive to an average 
person, or which, without the approval of the system administrators, contains any advertising or any solicitation 
of other users to use goods or services.  User agrees not to use the facilities and capabilities of the System to 
conduct any business or activity or solicit the performance of any activity, which is prohibited by law. 
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Student use of school computers will be monitored by responsible adults at all times.  However, because 
DavEdNET provides access to other computer systems around the world, user (and the parent(s) of user if user 
is under 18 years of age) specifically understands that the system administrators and DCPS do not have control 
of the content of information residing on these other systems.  Users and the parents of users who are under 18 
years of age are advised that some systems may contain defamatory, inaccurate, abusive, obscene, profane, 
sexually oriented, threatening, racially offensive, or illegal material.  DavEdNET, Daviess County Public 
Schools, and the system administrators do not condone the use of such materials and do not permit usage of 
such materials in the school environment.  Parents of minors having access on the System should be aware of 
the existence of such materials and monitor home usage of the System.  Students knowingly bringing such 
materials into the school environment will be dealt with according to the discipline policies of the individual 
school building and Daviess County Public Schools, and such activities may result in termination of their access 
of DavEdNET. 
 
DavEdNET, THE SYSTEM ADMINISTRATORS AND THE DAVIESS COUNTY PUBLIC SCHOOLS 
DO NOT WARRANT THAT THE FUNCTIONS OR SERVICES PERFORMED BY, OR THAT THE 
INFORMATION OR SOFTWARE CONTAINED ON THE SYSTEM WILL MEET THE USER’S 
REQUIREMENTS OR THAT THE OPERATION OF THE SYSTEM WILL BE UNINTERRUPTED 
OR ERROR-FREE OR THAT DEFECTS IN THE SYSTEM WILL BE CORRECTED.  DavEdNET IS 
PROVIDED ON AN “AS IS, AS AVAILABLE” BASIS.   
 
THIRD PARTY SUPPLIED INFORMATION:  Opinions, advice, services and all other information 
expressed by users, information providers, service providers, or other third party personnel on DavEdNET are 
those of the provider and not of DavEdNET.  Users are urged to seek professional advice for specific, individual 
situations. 
 
User may order services or merchandise from other agencies and users of DavEdNET, not affiliated with 
DavEdNET, (“Seller”) through DavEdNET.  All matters concerning the merchandise and services ordered from 
Seller, including but not limited to purchase terms, payment terms, warranties, guarantees, maintenance and 
delivery, are solely between the Seller and the user.  DavEdNET makes no warranties or representations 
whatsoever with regard to any goods or services provided by Sellers.  DavEdNET, Daviess County Public 
Schools, or the system administrators shall not be a party to such transactions or be liable for any costs or 
damages arising out of, either directly or indirectly, the actions or inactions of Sellers.   
 
TELEPHONE CHARGES 
 
DavEdNET assumes no responsibility or liability for any phone charge including, but not limited to, long 
distance charges, per minute (unit) surcharges and/or equipment or line costs, incurred by user while accessing 
DavEdNET remotely.  Any disputes or problems regarding phone service are strictly between user and his or 
her local phone company and/or long distance service provider. 
 
ONLINE CONDUCT 
 
Any action by a user that is determined by a system administrator to constitute an inappropriate use of 
DavEdNET or to improperly restrict or inhibit other users from using and enjoying DavEdNET is strictly 
prohibited and may result in termination of an offending user’s access.  User specifically agrees not to submit, 
publish, or display on DavEdNET any defamatory, inaccurate, abusive, obscene, profane, sexually oriented, 
threatening, racially offensive, or illegal material; nor shall user encourage the use of controlled substances.  
Transmission of material, information or software in violation of any local, state or federal law is prohibited and 
is a breach of the Terms and Conditions. 
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User specifically agrees to indemnify DavEdNET, Daviess County Public Schools, and the system 
administrators for any losses, costs, or damages, including reasonable attorneys’ fees incurred by DavEdNET, 
Daviess County Public Schools, and the systems administrators relating to, or arising out of any breach of this 
section (Online Conduct) by user. 
 
Commercial uses of DavEdNET are strictly prohibited unless prior written consent from the system 
administrators has been granted. 
 
SOFTWARE LIBRARIES 
 
Only public domain files, and files in which the author has given expressed consent for online distribution, may 
be uploaded to the software libraries by user.  Any other software may not be uploaded to the software libraries.  
Any software having the purpose of damaging other user’s systems, or the DavEdNET System (e.g., computer 
viruses) is specifically prohibited.  The system administrators, at their sole discretion, reserve the right to refuse 
posting of files, and to remove files.  The system administrators, at their sole discretion, further reserve the right 
to immediately terminate the access of a user who misuses the software libraries.  System administrators do not 
necessarily inspect software uploaded by users and DavEdNET does not guarantee the suitability or 
performance of any software downloaded from DavEdNET System or any other system accessed through 
DavEdNET. 
 
COPYRIGHTED MATERIAL:  Copyrighted material must not be placed on any system connected to 
DavEdNET without the author’s permission.  Only the owner(s) or persons they specifically authorize may 
upload copyrighted material to the Service. 
Users may download copyrighted material for their own use.  Any user may also non-commercially redistribute 
a copyrighted program with the expressed permission of the owner or authorized person.  Permission must be 
specified in the document, on the System, or must be obtained directly from the author. 

 
PUBLIC DOMAIN MATERIAL:  Any user may upload public domain programs to the System.  Any user 
may download public domain programs for their own use or non-commercially redistribute a public domain 
program.  User assumes all risks regarding the determination of whether a program is in the public domain. 
 
REAL-TIME/INTERACTIVE COMMUNICATIONS AREAS (CHAT):  The system administrators, at 
their sole discretion, reserve the right to immediately terminate the access of a user who misuses the real-time 
conference features (talk/chat/internet relay chat/instant messenger). 
 
ELECTRONIC MAIL:  Electronic mail (“email”) is a private electronic message sent by or to a user in 
correspondence with another person having Internet mail access.  All students from 4th through 12 grades have 
an e-mail account provided by Daviess County Public Schools for education related reasons.  As of 2006, the 
KY Department of Education controls all delivery of DCPS mail.  Any objectionable mail received in your 
DCPS email account or mail sent by you that was not delivered is their responsibility.  Our technical staff will 
work with KDE to solve these issues. 
 
Messages received by the System are retained on the System until deleted by the recipient.  Canceled 
DavEdNET access will result in the deletion of user Mail.  Users are expected to remove old messages in a 
timely fashion and the system administrators may remove such messages if not attended to regularly by the 
user.  
The system administrators will not intentionally inspect the contents of mail sent by one user to an identified 
addressee, or disclose such contents to other than the sender, or an intended recipient, without the consent of the 
sender or an intended recipient, unless required to do so by law or policies of Daviess County Public Schools, or 
to investigate complaints regarding mail which is alleged to contain defamatory, inaccurate, abusive, obscene, 
profane, sexually oriented, threatening, racially offensive, or illegal material DavEdNET reserves the right to 
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cooperate fully with Daviess County Public Schools, local, state, or federal officials in any investigation 
concerning or relating to any mail transmitted on DavEdNET and cannot be held liable for any such messages 
received or transmitted by the system. 
 
DISK USAGE 
The system administrators reserve the right to set quotas for disk usage on the System.  A user who exceeds 
their quota will be advised to delete files to return to compliance.  Users may request that their disk quota be 
increased by submitting a request via electronic mail to Steve.Burton@daviess.kyschools.us stating the need for 
the quota increase.  A user who remains in non-compliance of disk space quotas after seven (7) days of 
notification will have their files removed by a system administrator. 
 
SECURITY 
Security on any computer system is a high priority, especially when the system involved many users.  If a user 
feels that they can identify a security problem on DavEdNET, the user must notify a system administrator or e-
mail Steve.Burton@daviess.kyschools.us 
The user should not demonstrate the problem to others.  Users may not otherwise let others use their access and 
password.  Passwords to the system should not be easily guessable by others, nor should they be words, which 
could be found in a dictionary.  Attempts to login to the system using another user’s account or as a system 
administrator will result in termination of the access. User should immediately notify a system administrator 
(Steve Burton@daviess.kyschools.us) if their password is lost or stolen, or if they have reason to believe that, 
someone has obtained unauthorized access to their account.  Any user identified as a security risk or having a 
history of problems with other computer systems may be denied access to DavEdNET. 
 
VANDALISM:  Vandalism will result in cancellation of privileges.  Vandalism is defined as any malicious 
attempt to harm or destroy data of another user, DavEdNET, or any of the agencies or other networks that are 
connected to DavEdNET, the KETS system, or the Sprint Internet backbone.  This includes, but is not limited 
to, the uploading or creation of computer viruses. 
 
TERMINATION OF ACCESS 
The system administrators reserve the right, at their sole discretion, to suspend or terminate user’s access to and 
use of DavEdNET upon any breach of the Terms and Conditions by user.  Prior to suspension or termination or 
as soon after as is practicable, the system administrator will inform the user of the suspected breach and give the 
user an opportunity to present an explanation.  User may request a review hearing with a different system 
administrator other than the system administrator who imposed the suspension or termination within seven (7) 
days of such suspension or termination if user feels that such action was unjust.  After the review, access may 
be restored if the system administrator upholds user’s appeal. 
 
OTHER PROVISIONS 
The Terms and Conditions shall be interpreted, construed and enforced in all respects in accordance with the 
laws of the State of Kentucky (Open Records Laws, KRS 61870 through 61.884, KRS 156, KRS 171.410 
through 171.720 and SB230).  Each party irrevocably consents to the jurisdiction of the courts of the State of 
Kentucky and the federal course situated in the State of Kentucky, in connection with any action to enforce the 
provisions of the Terms and Conditions, to recover damages or other relief for breach or default under the 
Terms and Conditions, or otherwise arising under or by reason of the Terms and Conditions. 
 
This policy was adapted with permission from the Rocky Mountain High School Network Terms and 
Conditions 
 
Parents and Employees – Please read and retain the “Terms and Conditions.” 
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E-LEARNING COMPUTER USER AGREEMENT 
(Addendum to Acceptable Use of Computer Policy of the Daviess County Public Schools) 

 
Parents are requested to help their child understand the concepts below. 
 
The E-Learning computer and its use are the responsibility of the student to whom the computer is issued; any 
violations of the policy below will be the responsibility of the student as well.  The following regulations are in 
effect while students are on school property during regular school hours for all Daviess County Public Schools 
computers unless otherwise noted: 
 

• E-Learning computer use is for instructional purposes only unless otherwise directed by the classroom 
teacher. 

 

• It is the student’s responsibility to ensure that there is enough battery life, hard drive space and RAM 
available to engage in all educational requirements. 

 

• The student E-Learning computer filtering and security settings shall not be changed at any time. 
 

• Students at no time will vandalize or deface E-Learning computers (by using stickers, marker, or other 
items or removing any manufacturer or district labeling).  Students are prohibited from taking apart the 
computer. 

 

• Illegal use or transfer of copyrighted materials is prohibited at all times. 
 

• Students are prohibited from using another student’s login name and password.  Every effort must be 
made by the student to keep his/her login name and password secure.  All passwords must remain 
confidential and should not be shared among students. 

 

• Additions, modifications or deletion of base operating system must not occur without District approval. 
 

• Obscene language and/or materials, including screensavers, backdrops, and/or pictures are prohibited. 
 

• Students are prohibited from sending non-instructional related e-mails, instant messages, and/or hosting 
personal web pages with the E-Learning computers unless otherwise directed by the classroom teacher. 

 

• Downloading music, games, and videos from the Internet during school hours is prohibited unless 
otherwise directed by the classroom teacher. 

 

• Chat rooms are not to be accessed unless otherwise directed by the classroom teacher. 
 

• File sharing must be approved and directed by the teacher. 
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• The district is only responsible for original district loaded software.  All personal software loaded is 
subject to removal anytime during routine upgrades, maintenance, repairs or a result of Acceptable Use 
Policy violations. 

 

• Proper care and return at the end of the school year of the laptop and all laptop accessories including, but 
not limited to charger, phone cord and carrying case are the responsibility of the student.  Students not 
returning the laptop or any of the provided accessories will be assessed the value of the item(s). 

 

• Unauthorized access to network or tools to gain unauthorized access to networks or its contents is 
strictly prohibited. 

 
Recommended Dispositions (one or more may apply): 
Student conference, parent conference, re-formatting of the hard drive, detention, suspension, In-House Crisis, 
confiscation of the eLearning computer and/or limited access usage, expulsion, financial restitution and legal 
action by law enforcement. 
 
 

ELearning Hardware Damage Restitution 
 
 

Offense 
 Deliberate/Missing 1st 2nd 3rd 4th 
Broken Screen $ 600.00 $ 25.00 $ 100.00 $ 600.00 No Laptop 

Damaged Keyboard $ 100.00 $ 10.00 $  25.00 $ 100.00 No Laptop 

Damaged Power Supply $  49.00 $ 10.00 $  25.00 $  49.00 No Laptop 

Lost Power Supply $  49.00 $ 49.00 $  49.00 $  49.00 No Laptop 

Damaged or Lost Case $  50.00 $   0.00 $    0.00 $    0.00 $ 50.00 

Damaged Optical 
Drive/Hard Drive 

$ 140.00 $ 10.00 $  25.00 $ 140.00 No Laptop * 

Damaged Battery $ 100.00 $ 10.00 $ 25.00 $ 100.00 No Laptop * 

 
 
*No Laptop means the student’s laptop will not be returned. 
 
 
 
 
 
 
 
 
 
 
 
  
 
 


